LESSON 5: REFERENCE ENTRIES
Learn on Your Own (Reading Guide)


Use the following questions to guide you through the reading.
	Question
	Your Notes

	What is a reference entry?
	[bookmark: _GoBack]A reference entry is a single source of information about a specific aspect of a larger topic  

	Which references do you use in your life?  Based on the guidance in this reading, do you think they are effective?  Explain why you think so.
	Some references I use in my life are glossaries in textbooks as it allows me to find specific definitions of certain concepts that are presented in the book. It is an effective way to expand my knowledge on certain subjects by simplifying, which makes it easier to understand.   

	Name at least 5 tips for effectively writing reference entries.
	1) Tell the readers instead of teaching them. 
2) Present information in lists, diagrams and charts, as users will find it easier to find. 
3) Omit unnecessary explanations. 
4) Be specific and consistent. 
5) Determine if readers need any sort of prerequisite knowledge in order to understand the reference and adjust accordingly.  

	What is a template? 
	A template is defined as a specific frame that can fit all the necessary information in a consistent, organized and effective way. 



	What are the 5 purposes of effective page design?
	1) Assist readers in understanding the structure and hierarchy of information.
2) Assist readers in discovering any information that they need. 
3) To make a good impression on readers.
4) Assist readers in remembering information.
5) Assist readers in understanding the information.

	From the list of items about designing the page (such as layout, white space, and columns), which two seem most important to you?  Why do you think they are important?
	I believe that the two most important aspects of designing a page are white spaces and the type size. White spaces are important as it helps organize the structure of the design page by presenting information in a visually pleasing manner. Furthermore, it also highlights which areas of the paper that the reader should emphasize more focus on. 

	Choose any of the sample page designs in “Analyzing Some Page Designs.”  What is effective about the design of the sample you chose? 
	In figure 12.18, I find that the way in which the designer uses the white space is very clear and organized and does not seem like there is way too much information on one page.. 
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