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	EDUC 270
	rEFERENCE ENTRY: planning form and GRADE SHEET



LESSON 5: REFERENCE ENTRIES
Learn on Your Own (Reading Guide)

Use the following questions to guide you through the reading.
	Question
	Your Notes

	What is a reference entry?
	A reference entry is  one source of information about a specific part within a larger topic. 

	Which references do you use in your life?  Based on the guidance in this reading, do you think they are effective?  Explain why you think so.
	I use dictionaries as reference and also government websites sometimes. They are effective because the references are put in alphabetical order, and there is structure to all entries. 

	Name at least 5 tips for effectively writing reference entries.
	Structure the entries in alphabetical order, use consistent sub-topics, consider that the reader may already know about the topic, be consistent with the entries and make sure the audience is able to read it quickly. 

	What is a template? 
	A template is a blank entry which will contain all the parts that each entry will include. 


	What are the 5 purposes of effective page design?
	The 5 purposes of page design are to make a good impression on readers, help readers understand the structure of the information, facilitate readers to find information they need, to help readers understand the information and to help readers remember the information.


	From the list of items about designing the page (such as layout, white space, and columns), which two seem most important to you?  Why do you think they are important?
	The two items for designing a page that I find to be most important are the page layout and white space. They allow readers to look for particular types of information and provide an emphasis on different elements on the page, and their relationship to each other. 

	Choose any of the sample page designs in “Analyzing Some Page Designs.”  What is effective about the design of the sample you chose? 
	The sample design I found effective would be the figure 12.21 A Multicolumn Design. This design uses color to identify different parts. The technical description emphasized by the use of the box and the typeface used. Also, a three-column design is used as well. 


LESSON 5: REFERENCE ENTRIES
Learn on Your Own (Reading Guide)
	Question
	Your Notes

	How does the process for designing a website compare with the process for designing any other piece of educational communication? How is it similar?  Different? 
	Designing a website is similar to the design for printed documents, especially when you use a page grid or white space. However, on a website, these are applied a bit differently. 

	Explain in your own words what the author means by each of the following:

· Aim for simplicity. 

· Make the text easy to read and understand. 

· Create informative headers and footers. 

· Help visitors navigate the site. 

· Create clear, informative links. Avoid Web clichés. 

· Include extra features that your visitors might need.


	1. to aim for simplicity means avoiding the use of flashy images, keep it simple and effective for readers to understand the information. Make sure when using a special effect that it is useful.
2. Make a text easier to read by making it short, and as simple as possible.
3. Informative headers and footers allows your audience to navigate your website better and to make it look more professional. 

4. Make sure to have a good visual design that allows readers to navigate easily. Include a map, table of contents, a link to the home page.
5. Avoid web clichés because readers will find this annoying, and this will take away from the purpose of the website.

6. Extra features include an FAQ, which I always find useful when I visit a website. Include some resourceful links, a printable and text version of your website as well. 

	How should website designs be altered for persons with disabilities?  For members of unique cultural groups?
	The website should be altered for people with disabilities by helping those with vision impairment, use audio feedback and avoid using graphics, for people with hearing impairment, when using videos, use captions, and for mobility impairment, allow the use of keyboards over a mouse, make the area to click larger and easier. For members of unique cultural groups, use short sentences, with common words, avoid idioms, that may confuse the person, and consider creating a version of your website in another language, if your audience does not speak English. 

	Describe the ethical issues that arise in using materials from other websites. 
	The ethical issues are plagiarism,  permission to link, stealing others’ designs and misusing meta tags. 
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