  ACTIVE VS PASSIVE VOICE BGW 71-3
The choice of whether to use active or passive voice is determined by whether the writer wants the focus to be on the performer of the action, or who or what is acted upon.

Active voice stresses the doer.


Alicia shouted at Robert.

Passive voice stresses the done to.


Robert was shouted at by Alicia.

While the person doing the shouting (Alicia), and the person being shouted at (Robert), is the same in each case, the focus shifts based on the sentence’s construction.
When compared with active voice, passive is generally (a) less direct, and (b), wordier.  

Passive:


The puck was passed by Janie to Indira and was shot 
into the net by her.

Active:


Janie passed the puck to Indira who shot it into the 
net.

Nevertheless, there are occasions when it is appropriate.
Scientific experiments, for example, often use passive voice because the focus is on the experiment, not the person or people doing it.


Next, the solution was subjected to a filtering process 
to remove possible impurities.

If the actual doers are unimportant, unknown, or there is a choice to omit them for one reason or another, passive voice is one way of not mentioning them.



The suspect was taken into custody on Tuesday 
morning.


The school was broken into last night.


The door has been badly dented.

Perhaps we may specifically want to put the emphasis on those affected by an action, not the performers of it.


Many individuals are forced to become refugees by 
military action.

Frederick Topham was awarded the Victoria 
Cross 
for his brave actions.

In most situations, though, we should use active voice.  So it is important to differentiate active from passive.

Question: Is the following passage active or passive?

A life time of dedication was given to the school by 
Ms. Cisneros. Many students were taught piano by 
her.

What makes these sentences passive is that it they do not focus on the person performing the actions (giving and teaching). In both cases the worker and teacher, Ms. Cisneros, is tucked away at the end.
So . . .


Ms Cisneros gave a life time of dedication to the 
school; she taught many students piano.
Similarly,


The worm is caught by the early bird.

This is passive.  To change this to active,


The early bird catches the worm.

Again,


Every spring, a variety of crops are planted by 
Canadian farmers.

To change this to active,

Canadian farmers plant a variety of 
crops every spring .

Look at this sentence:


After the storm, it was noticed by workers that the 
electrical transformer had been absolutely destroyed.
Maybe we should add the doer, the performer of the destruction.


After the storm, it was noticed by workers that the 
electrical transformer had been absolutely destroyed 
by lightning.
That’s still passive though.

So . . .


After the storm, workers noticed that lightning had 
absolutely destroyed the electrical transformer.
All of these options are grammatically correct; which you choose depends on your purpose.  It is just important to recognise what choice you have made and whether it is appropriate.
NOTE
Some form of the verb to be accompanies the main verb in many passive constructions, as in “was absolutely destroyed” or “has been dented.”
When the doer is present, passive voice often uses both the verb to be and the word by, as in “was destroyed by lightning” or “is caught by the early bird,” or “were taught piano by her.”
So if you see “was/were/has been etc (verb)” or “were/has been/was etc (verb) and by, you should check to see if passive voice is being used.
