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WINTER 2016
COURSE SCHEDULE - All Sections
AFA200 - MANGERMENT ACCOUNTING



INSTRUCTOR INFORMATION
Sections:  

031:  Monday, 9 am - 12 noon (3 hours), TRS1-109
041:  Friday, 3 pm - 6 pm (3 hours), TRS1-109

INSTRUCTOR: Else Grech, CPA, CA, OCT, M.A.

E-MAIL:  egrech@ryerson.ca

PHONE #: 416-979-5000, Ext. 4506

OFFICE:  TRS2-103

Office Hours: Tuesday, 12:30 pm - 3:00 pm
                         Thursday, 1:00 pm - 5:30 pm


COURSE COORDINATOR

The course coordinator is responsible for organizing course content, maintaining the CONTENT Blackboard site, and dealing with any issues with regards to the overall course.  If you have any questions or concerns you are welcome to contact the course coordinator at any time during the term. Was your experience in the course or with your instructor exceptionally good?  Share that with the course coordinator also!

COURSE COORDINATOR: Dr. Vanessa Magness, PhD, MBA, CPA, CA

E-MAIL (PREFERRED):  vmagness@ryerson.ca

PHONE #: 416-979-5000, Ext. 6754

OFFICE:  TRS1-082

Office Hours: Monday, 3 - 5 pm
                         Tuesday, 2 - 4 pm
                         Wednesday, 11 am - 1 pm
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[bookmark: _Toc429406644][bookmark: _Toc439668537]Are there prerequisites for this course?
AFA200 with a grade of C+ (67%) or higher.
[bookmark: _Toc428106765][bookmark: _Toc429406645][bookmark: _Toc439668538]Who can take this course?
Only available if you are enrolled in the School of Accounting and Finance.
[bookmark: _Toc428106766][bookmark: _Toc429406646][bookmark: _Toc439668539]Why would you want to study Introductory Financial Accounting?
This course introduces basic management accounting concepts to students who plan to major in accounting or finance. Topics covered provide a good balance between the concepts and procedures that managers use for making decisions. Cost behaviour and basic cost modeling, and their implications for planning and control, form the core theme for this course.  We focus on these two topics in the first three weeks of the course.

Management accounting is that part of the accounting discipline which defines, identifies, measures, reports, and analyses costs associated with producing or providing a good or a service. Managerial accounting has, historically, played a secondary role to financial accounting.  However, events of the last few decades have spurred the development of managerial accounting and it is becoming widely recognised as a field of expertise separate from financial accounting.  Globalization, increased business competition, severe competition and rapidly developing technology have intensified the manager's need for information beyond that contained in the traditional income statement and balance sheet.

Two essential tasks for a manager are planning and control.  This course will acquaint you with some basic planning tools such as profit forecasting (a planning tool) and variance analysis (a control procedure). One of the prerequisites for effective planning is a thorough understanding of how costs respond to changes in the level of production (in the manufacturing industry) or service (in the service sector). Cost behaviour is a recurring theme throughout the course, starting with Week 1. Control is the process of comparing actual performance to planned performance, and involves analysing the causes of any difference between the two.  Control also involves taking steps to address the causes, once they are identified, however control can also involve making changes to the original plan.

Some of you will eventually work in a not-for-profit environment (such as government, education, or the hospital sector). Many of the concepts in this course are easier to teach using examples from the manufacturing sector.  However it is important to understand that management accounting concepts apply just as much to the service sector, which includes many not-for-profit organizations.  This course is structured to use a variety of business organizations to illustrate the issues associated with planning and control.  

There is an emphasis on communication skills in the course and you will be examined on both your writing and comprehension skills.

[bookmark: _Toc428106767][bookmark: _Toc429406647]

[bookmark: _Toc439668540]So what will you learn in Management Accounting?
Upon completion of the course, you will be able to:

1. Identify cost behaviours in diverse organizations in the profit sector, the not-for-profit sector, and the government (public) sector, and prepare ‘cost volume profit’ analyses for each type of organization.
2. Apply cost allocation techniques in each of the organization types, and explain how the final cost determinations are used for decision-making purposes.
3. Understand how alternative costing techniques, such as full (absorption) costing versus variable costing, can facilitate certain types of management decisions, and how the choice of costing technique can also hinder effective decision making.
4. Prepare the basic components of a master budget, and use them for evaluation purposes.
5. Prepare a variance analysis, using information from the budget and from end-of-period activity reports.

[bookmark: _Toc428106768][bookmark: _Toc429406648][bookmark: _Toc439668541]Where can you find the content for this course?
D2L Brightspace is the course management system used by Ryerson University.  See D2L Brightspace, AFA200, for more information.  

NOTE:  Instructions and policies posted on the D2L Brightspace site are an extension of the course outline and, as such, must be adhered to.
[bookmark: _Toc428106771][bookmark: _Toc429406649][bookmark: _Toc439668542]What do you need for this course?
You are asked to purchase all resources BEFORE the 1st class.  All required resources are available from the Ryerson Bookstore although you may find cheaper alternatives elsewhere, such as Kijiji.

[bookmark: _Toc429406650][bookmark: _Toc439668543]Required Textbook:  
Eldenburg, Wolcott, Chen and Cook  (2012) Cost Management – Measuring, Monitoring and Motivating Performance (2nd Canadian edition)  
NOTE:  you must buy the book with the required WILEYPLUS access card, which gives you access to the online homework management system.  If you purchase a used book you can purchase a WileyPLUS access code from www.wileyplus.com.
[bookmark: _Required_Calculator:][bookmark: _Toc429406651][bookmark: _Toc439668544]Required Calculator:
The School of Accounting and Finance has established the use of specific calculators for all accounting quizzes, tests and final exams. 

Please see the last page of this Course Outline for information regarding the accounting area's required calculators.

Jump to required calculator listing.

If you use another calculator when writing a quiz, midterm, or final exam your calculator will be confiscated and you will be required to write the quiz, midterm, or final exam without the aid of a calculator.  In addition, you may be charged with ACADEMIC MISCONDUCT.

[bookmark: _Toc429406652][bookmark: _Toc439668545]Required i>Clicker:
The Accounting Area requires an i>clicker2, also called a student response system, for this accounting course. The i>clicker2 is available for purchase from the Ryerson Bookstore, ISBN #1-4292-8047-6.  You may also find it on Kijiji or other sites where students sell used textbooks.

For more information about i>clickers please see D2L Brightspace, i>Clicker module. 

[bookmark: _Toc429406653][bookmark: _Toc439668546]Required internet access:
You will be required to use the internet to gain access to class resources and to complete your online homework assignments. Lecture notes and other course information will be posted on D2L Brightspace:  https://my.ryerson.ca
[bookmark: _Toc428106773][bookmark: _Toc429406654][bookmark: _Toc439668547]How will this course be taught?
This course will incorporate the following teaching/learning methods: lecture, class discussion, small group discussion, and problem solving.  During the lecture you will be required to use Student Response Systems (i>Clicker2) for the class quizzes.  Selected end of chapter problems from the textbook will be completed in all lectures; therefore you are required to bring a copy of the textbook to every class. 

[bookmark: _Toc428106774][bookmark: _Toc429406655]

[bookmark: _Toc439668548]What skills will you learn during this course?
	SKILLS
	Taught
	Practiced
	Assessed

	Effective communication (written)
		



		X



		X




	Problem solving
		X



		X



		X




	Critical evaluation
		X



		X



		X




	Work autonomously
		



		X



		X




	Work in teams
		



		X



		




	Ethical behaviour in social / professional / work environments
		X



		X



		X




	Responsible, effective citizenship
		X



		X



		X






[bookmark: _How_will_you][bookmark: _Toc428106775][bookmark: _Toc429406656][bookmark: _Toc439668549]How will you be evaluated during this course?
The grade for this course is composed of the mark received for each of the following components:

	Assessment Type:
	Percent/
Weight
	When due?

	i>Clicker Quizzes
	5%
	During every class.

	Homework Assignments
	5%
	Weekly online homework assignments - WileyPLUS.

	Participation
	5%
	During every class.

	Midterm
	35%
	See Course Schedule for the exact date.

	Final exam **
	50%
	See Course Schedule for the exact date.

	TOTAL
	100%
	

	**You must earn a grade of 50% on the final exam to pass the course and the total marks for the course must exceed 50%.  Click here for further details.



Results of the final grade in the course will be provided by the Registrar’s Office only.

[bookmark: _Toc428106776][bookmark: _Toc429406657][bookmark: _Toc439668550]What are the details for each type of evaluation?
[bookmark: _Toc429406658][bookmark: _Toc439668551]1.  i>Clickers Quizzes - 5%:

A student response system (i>clicker2) will be used in all lectures starting in Week 1.  To participate you must purchase an i>Clicker2 device and register it IMMEDIATELY (see iClicker module in D2L Brightspace site for details).  The quizzes will be at the beginning of every class and you are required to be in class to get the mark (see below for more information).  Quizzes from Week 3 onward will count for 5% of the final grade. 

Note that all students' responses are collected digitally by the classroom response system and the resulting points are non-negotiable. 

If you miss a class for medical or religious reasons AND you complete all required documentation (see the Academic Accommodations section of the outline) you may complete an alternative assignment to replace your clicker mark for the missed session.  If you miss a quiz you MUST follow the Academic Consideration requirements and submit all required documentation in order to be eligible to submit the alternative assignment.  Alternative assignments are posted on D2L Brightspace site under the iClicker module.  You are required to follow the instructions posted under the iClicker module for the alternative assignment.

If you fail to register your i>clicker you will receive a grade of ZERO for the iClicker quizzes.  NOTE:  if you have already registered your iclicker for AFA100 there is no need to register it again!!

NOTE:  If you are in possession of clicker that is not registered to you (like a friend's, for instance) and you are recording responses for them during a quiz then both you AND the student who owns the i>clicker will be charged with Academic Misconduct (basically cheating).  The minimum penalty for such misconduct is that all students involved will 
receive a grade of zero (0) for your i>Clicker quizzes for the whole term.

Learning Objective: Make sure you read the chapter BEFORE class and you have some basic knowledge before the lecture even starts!  WHY?  Because you learn better that way.

[bookmark: _Toc429406660][bookmark: _Toc439668552]2.  Homework Assignments - 5%:

There will be nine (9) on-line homework assignments.  You will access the assignments on the WILEYPLUS website and your answers will be electronically graded.  Chapter 2 and 3 assignments will not count for marks; therefore, 7 on-line homework assignments will count towards your 5%.  Homework assignments are due exactly 8 days following the scheduled lecture.  For example, if your class lecture on Chapter 4 is on Wednesday, your Chapter 4 Homework Assignment will be due on the following Wednesday at 11 pm.  Assignment due dates are noted on the WILEYPLUS site and assignments will not be available afterwards. There will be no extensions or make-ups for these assignments so missed assignments will receive a grade of zero.

Learning Objective: Practice helps you learn so we are rewarding you for practicing the concepts taught during the lecture by giving you marks for doing your homework. 

[bookmark: _Toc429406661][bookmark: _Toc439668553]3.  Participation - 5%:

Participation is based on a number of things:  in-class iclicker questions (NOTE:  which are separate from the i>clicker quiz at the start of class), attendance, and the answering or asking questions in class.  Starting in the third class students will be assessed on their contributions during class on all three aspects of participation.  Asking or answering questions must add value re: the learning of the content (for instance, asking the date of the midterm is NOT considered a contribution to the learning within the classroom!)  You are expected to arrive promptly in class and be ready to participate at the scheduled start time.  Participation is enhanced when students prepare for class so be aware that preparing for class is a required.

Attendance is determined using i>clickers.  Asking and answering questions is recorded on student's name cards.  Name cards will be distributed in the first class and it is important that students bring their cards to class.  If you do not have your card with you in any particular class you will receive no participation marks....so be sure to bring your name card to every class! 

Learning Objective: Contributing to discussions is a skill that is required in all careers and this provides an introduction to that skill. 

[bookmark: _Toc429406662][bookmark: _Toc439668554]4.  Midterm - 35%:
  
One COMMON midterm will be written.  See the Course Schedule for the exact date of the midterm.  The midterm will include content covered in class as well as material from the course text and videos, whether or not it was covered in class.  The midterm MAY include multiple choice questions.  The midterm will be 3 hours in length. You are expected to be able to both do calculations AND analysis/support of your calculations.

Learning Objective: Check if you can analyze a problem, solve the problem, and communicate your solution by applying the knowledge that you learned so far in the course.  

[bookmark: _Toc429406663][bookmark: _Toc439668555]5.  Final Exam - 50%:

The COMMON final exam is worth 50% of your final grade.  You must pass the Final Exam in order to pass the course.  The final exam will include content covered in class as well as material from the course text and videos, whether or not it was covered in class.  The final exam is cumulative, meaning that it covers all the content covered throughout the course. The final exam MAY include multiple choice.  The final exam will be 3 hours in length.   You are expected to be able to both do calculations AND analysis/support of your calculations.

Learning Objective: Check if you can analyze a problem, solve the problem, and communicate your solution by applying the knowledge that you learned throughout the course.  
[bookmark: _Toc428106777][bookmark: _Toc429406664][bookmark: _Toc439668556]What other things are critical for you to know before the course starts?
[bookmark: _Do_you_have][bookmark: _Toc429406665][bookmark: _Toc439668557]Do you have to pass the final exam?
You must pass the final examination to pass the course. For example, if you receive a 60% during the term and a 45% on the final exam, you will receive an F on your transcript even though your cumulative grade is 52.5%.   The final grade in the course is determined based on the addition of the passing grade for the final exam and the grades for the term work, consisting of a midterm, i>clicker quizzes, and the on-line homework assignments.

Return to Evaluation Summary.

[bookmark: _Toc429406666][bookmark: _Toc439668558]What is the last date to drop this course without academic penalty?
Being successful in any course at university is up to you.  You are given many aids:  excellent instructors in class, instructor office hours, textbooks, homework, videos, tutoring centres that provide tutoring sessions for free....the list goes on.  The midterm is a marker you can use to determine if your efforts are successful.  If the results of your midterm are not as good as you had hoped then you are given an opportunity to drop the course without academic penalty.  

The deadline for dropping this course without academic penalty is:

	Friday, April 1, 2016, at 11:55 pm on RAMSS

If you drop before this date the course will not show up on your transcript; in fact, it will be like you never took the course at all!

[bookmark: _Toc429406667][bookmark: _Toc439668559]What happens if I get sick when I am writing a midterm or final exam?
ONCE YOU SIT DOWN AT A MIDTERM OR FINAL EXAM YOU HAVE MADE A DECISION TO WRITE THAT EXAM.  Ryerson policy is clear on this - if you decide to sit your exam, even when you feel unwell, then you must complete the exam.  In addition, even if you fail due to your illness, your grade stands.  Appealing based on illness when you made the decision to sit the exam will not be successful.

If you feel ill before the exam and you make the decision to write the exam anyway, you may not leave early and you may not write a makeup exam or appeal your grade even if you get a doctor's note.

If you are ill before an exam or feel unwell consider carefully before you decide to sit the exam.

[bookmark: _Toc429406668][bookmark: _Toc439668560]Are there solutions to the end of chapter questions in the textbook?
This is a question we get all the time and the answer is YES but only for selected end of chapter questions.  See D2L, Course Materials module, for the selected solutions made available to you.

[bookmark: _Toc429406669][bookmark: _Toc439668561]Can you hand in your on-line homework assignments late?
You have to complete the on-line assignments on WILEYPLUS before the deadline. Failure to do so will result in a zero grade. See the WileyPLUS website for exact due dates. There are no exceptions or make-ups for missing the on-line homework assignments. 

[bookmark: _Toc428106770][bookmark: _Toc429406670][bookmark: _Toc439668562]How should you communicate with you instructor or the Course Coordinator?
You are required to activate and maintain a Ryerson Matrix e-mail account.  This is the official means by which you will receive university communications. See http://www.ryerson.ca/senate/policies/pol157.pdf for more information on this policy. 

Your emails will be answered by your instructor within three academic days.  Emails on the weekend will be returned at the beginning of the following week.  

You are expected to compose emails in a professional manner.  Messages using excessive internet abbreviations will not be answered.  

You are expected to use ONLY your Ryerson email address for all communications instructors and course coordinators.

[bookmark: _Toc429406671][bookmark: _Toc439668563]What should you email your instructor about?

You can email the instructor about private and confidential issues, such as an illness that causes you to miss an iclicker quiz, midterm, or final exam or about issues that may negatively affect your ability to do well in this course, such as a prolonged illness or a family issue that is affecting your ability to do well in the course.  

[bookmark: _Toc429406672][bookmark: _Toc439668564]What should you NEVER email your instructor about?

NEVER email the instructor until you have checked for answers in the following locations: the course outline, the course schedule, AND the D2L Brightspace site!!  Do not email your instructor questions about when the midterm is, or the date of the final exam, or what to do if you miss an assessment.  All those questions can be answered by looking at the available information.  

NEVER email the instructor questions about course material, such as "I don't understand accounts receivable, can you help me?"  or "I could not come to class so can you check over my solution to the in-class questions and tell me if they are right?"  These questions will only be answered in person, before or after class, during the in-class break, or during office hours. 

[bookmark: _Toc429406673][bookmark: _Toc439668565]When are my instructor's office hours?

That information is available at the top of this course outline!

NOTE:  you may visit either Else's office hours OR Vanessa's office hours.  Since both instructors are teaching this course students have the right to seek help during times that work with THEIR schedule.  Therefore, you have permission to attend either instructor's office hours.  Vanessa's office hours are provided at the top of this course outline (they are the same as her office hours as the coordinator).

[bookmark: _Toc429406674][bookmark: _Toc439668566]Who is the course coordinator and when should you email them?

The course coordinator for AFA200 is Dr. Vanessa Magness (see the top of this course outline for more information).  Only email Vanessa if:
· you have suggestions on how to improve the course, the course outline/schedule, and/or the D2L Brightspace site,
· you have issues with any of the course policies as stated in the course outline,
· you have emailed your instructor repeatedly and have not received a reply,
· your instructor is not following Ryerson Policies with regards to this course, or
· you feel that you have been unfairly treated and would like a meeting with Vanessa to further discuss the matter.

Vanessa is here to aid you with any issues that you may have with regards to the course overall and your instructors but note that you should make every effort to discuss any issues with your instructor first, before contacting Vanessa.

Note:  since Vanessa is both the coordinator AND an instructor, if you have any issues with Vanessa as an instructor you will have to contact the Chair of the Accounting Department to discuss those issues.  Note that you should FIRST discuss the issues with Vanessa herself and, if they cannot be resolved, THEN contact the Chair.

[bookmark: _Toc428106784][bookmark: _Toc429406675][bookmark: _Toc439668567]What is the standard for written work on midterms or final exams?
You are expected to use an acceptable standard of business communication for all assignments.  You are encouraged to obtain assistance from the Writing Centre (http://www.ryerson.ca/writingcentre/) for help with your written communications as needed.  (See the Ryerson Library for APA style guide references: http://www.ryerson.ca/library/subjects/style/apa.html)

[bookmark: _Toc428106785][bookmark: _Toc429406676][bookmark: _Toc439668568]Can you use a laptop, cell phone, or other devices in class?
Depends....what are you doing on them?  

We at Ryerson like to maintain a professional learning environment.  That's not possible if you are watching videos, scanning Facebook, or playing games on your computer during class.  First, it's rude and second, why bother coming to class if that's all you are going to do?  And don't tell me you can multi-task!  Research over the last 20 years shows that our brains don't multi-task well when we are learning (or ever!) so don't even go there.

Laptop computers, cell phones, or other devices should not be used for non-classroom activities as they are distracting to other students and the instructor.  If you do not comply with this rule you may be asked to leave the classroom.

[bookmark: _Toc428106778][bookmark: _Toc429406677][bookmark: _Toc439668569]What content am you responsible for learning during this course?
You are responsible for everything covered in the lectures as well as material in the course textbook and videos, whether or not it was covered in class.  You are also responsible for any announcements made in class as well as all announcements made through the Ryerson Email System.  You are responsible for checking your email on a regular basis.

[bookmark: _Toc429406678][bookmark: _Toc439668570]What happens if there are changes to the content during the semester?

Every effort will be made to manage the course as stated. However, adjustments may be necessary during the term at the discretion of the instructor or course coordinator. If so, all students will be advised and alterations will be discussed prior to implementation. All students will be informed of any alterations by email and/or announcements on D2L Brightspace.

[bookmark: _Toc429406679][bookmark: _Toc439668571]How many times can you repeat this course?
The School of Accounting and Finance policy prevents you from taking a course more than twice, which means you must have completed the course and received a grade on your transcript (and RAMSS) two times. If you fail a required course for the second time, you will be assigned an academic standing of Withdrawn, and will be ineligible to continue in your program.  

Note: registering for a course and dropping it before the final date to drop without academic penalty does not count towards a course repeat.  You must have registered and received a failing grade on RAMSS in order to include it in the count of two.
[bookmark: _What_do_you][bookmark: _Toc428106779][bookmark: _Toc429406680][bookmark: _Toc439668572]What do you do if you miss an iclicker quiz, midterm, or final exam?
If you who miss an i>clicker quiz, midterm, or final exam you MUST follow the Academic Consideration requirements as noted below.

Academic Consideration: 

· You must attend classes to obtain the i>clicker grade, submit on-line assignments on time, and write all tests and exams as scheduled. 
· Midterms submitted for grading will be handed back within two weeks.  
· Final exam grades must be released to you by the date set by Ryerson University.
· There will be no penalty for work missed for a justifiable reason. You need to inform the instructor of any situation that arises during the semester that may have an adverse affect on your academic performance, and request any necessary considerations according to the policies and well in advance. Failure to do so will jeopardize any academic appeals. 
· Except in cases of accommodations for disabilities, where documentation is handled directly by the Academic Accommodation Support Centre, you must fill out an Academic Consideration form (located at http://www.ryerson.ca/content/dam/senate/forms/academic_consideration_document_submission.pdf ) and submit it as follows:

1. Undergraduate full-time or part-time degree student:  to your program/department office.
2. Continuing Education certificate or non-certification student:  front desk at The G. Raymond Chang School of Continuing Education, 297 Victoria Street or email to ce@ryerson.ca.

· In addition, the following documentation must accompany the Academic Consideration form:

· Medical certificates – If you are going to miss a deadline for an iclicker quiz, midterm, or final exam because of illness, you must submit a medical certificate (see www.ryerson.ca/senate/forms/medical.pdf for the certificate) within 3 working days of the missed assessment.  The medical certificate will ONLY be approved if it is dated on or before the date of the iclicker quiz, midterm, or final exam.  Medical certificates that are dated AFTER the date of the iclicker quiz, midterm, or final exam will be rejected.   Your program office will notify the instructor that the documents have been received and have been either approved or denied. Denied medical certificates will result in a grade of ZERO on the assessment.  If approved it is your responsibility to make arrangements with the instructor for a makeup assessment.

· Religious observance – If you are going to miss a deadline for an iclicker quiz, midterm, or final exam for religious observance, you must submit a Request for Accommodation form (http://www.ryerson.ca/senate/forms/relobservforminstr.pdf).  While it is strongly encouraged that you make requests within the first two weeks of class, requests for accommodation of specific religious or spiritual observance must be submitted no later than two weeks prior to the conflict in question (in the case of final examinations within two weeks of the release of the examination schedule).  Your program office or Continuing Education will notify the instructor that the documents have been received. It is your responsibility to make arrangements with instructor for a make-up assessment.

· Other requests for Academic Consideration which are not related to medical or religious observation must be submitted in writing together with the Academic Consideration form. The letter must clearly state the reasons for the request and describe the events or circumstances that seriously impair your ability to meet your academic obligations, and that were beyond your control. When possible, supporting documentation must be attached to the letter. The program office or Continuing Education will notify the instructor that the documents have been received. It is your responsibility to make arrangements with instructor for a make-up assessment.

· Individuals with disabilities - In order to facilitate the academic success and access of individuals with disabilities there is an Academic Accommodation Support Centre.  If you have a disability please register with the Academic Accommodation Support Centre at http://www.ryerson.ca/studentlearningsupport/academic-accommodation-support/index.html.  Before the first graded work is due, you should also inform your instructor through an “Accommodation Form for Professors” that you are registered with the Academic Accommodation Support Centre and what accommodations are required.

· Regrading or recalculation – These requests must be made to the instructor within 10 working days of the return of the graded assignment to the class.  These are not grounds for appeal, but are matters for discussion between you and the instructor.  You may request a formal regrade from the department/school chair/ director.  Rules with regards to a request for a regrade can be found in Policy 134 (http://www.ryerson.ca/senate/policies/pol134.pdf).  The grade may go up, down, or remain the same and may not be subsequently appealed.

· Submission of the Academic Consideration form and all supporting documentation as required does not relieve you of the responsibility to NOTIFY YOUR INSTRUCTOR of the problem as soon as it arises, and to contact with the instructor again after the documents have been submitted in order to make the appropriate arrangements. 

· If you do not have a justifiable reason for an absence and/or have not followed the procedure described above, you will not be given credit or marks for the work missed during that absence.  

For more detailed information on these issues, please refer to Senate Policy 134 at (Undergraduate Academic Consideration and Appeals) and Senate Policy 150 (Accommodation of Student Religious Observance Obligations). Both can be found at www.ryerson.ca/senate/policies/.

In addition to submitting the Academic Consideration form and supporting documentation you must also do the following:

[bookmark: _Toc429406681][bookmark: _Toc439668573]What if you miss an i>clicker quiz?
If you miss an i>clicker quiz you must do the following:

· Inform your instructor by e-mail prior to the quiz.
· Submit the required completed forms as per the above noted requirements within three working days (see Academic Consideration, above, for more information.)
· Complete the alternative assignment which is posted on the D2L Brightspace site, under the iclicker module, where full information is available.  
· NOTE:  If you complete the alternative assignment without submitting appropriate documentation you will receive a grade of ZERO on the alternative assignment.
[bookmark: _Toc429406683][bookmark: _Toc439668574]What if you miss a midterm?
If you miss a midterm you must do the following:

· Inform your instructor by e-mail prior to the midterm.
· Submit the required completed forms as per the above noted requirements within three working days (see Academic Consideration, above, for more information.)
· Write the make-up midterm as scheduled by your instructor.
· Make-ups will cover similar material as the original, but may be in a different format.
· Only ONE makeup date will be provided and you MUST write on the scheduled date.  If you miss the makeup midterm with an appropriate reason AND file all the appropriate documentation (as per the Academic Consideration requirements) then the weighting of the midterm will be added to your final exam.

[bookmark: _Toc429406684][bookmark: _Toc439668575]What if you miss a final exam?
If you miss the final exam you must do the following:

· Inform your instructor by e-mail prior to the exam.
· Submit the required completed forms as per the above noted requirements within three working days (see Academic Consideration, above, for more information.)
· If the documentation is approved the instructor will assign a grade of Incomplete (INC). 
· It is YOUR responsibility to arrange with the instructor to write a makeup exam at the first available opportunity.
· Only ONE makeup date will be provided.  You are REQUIRED to write your makeup final exam on the date scheduled by your instructor.  If you fail to do so you will receive a grade of ZERO on your final exam and an F in the course.
· A grade of INC on RAMSS indicates incomplete course work or a missed final examination due to documented medical, religious or compassionate grounds.  An INC can ONLY be awarded when the completion of the outstanding work or an alternate final examination will likely result in a passing grade.  The outstanding work or alternate examination must be completed on the date specified by the instructor within three months of the submission of the INC.  The INC will be replaced by an official course grade when the work is completed.  
· If the work is not completed by the three month deadline from the date of the original assessments, the INC will become a grade of F.  The designation INC is not included in calculating the GPA nor is it counted as a course credit or failed course. 
[bookmark: _What_ACADEMIC_INTEGRITY][bookmark: _Toc428106781][bookmark: _Toc429406685][bookmark: _Toc439668576]What ACADEMIC INTEGRITY rules do you need to know?
· You are required to adhere to all relevant University policies, such as the Student Code of Academic Conduct.  University regulations concerning unacceptable academic conduct (cheating, plagiarism, impersonation, etc.) will be followed. See the Ryerson University calendar or online versions at http://www.ryerson.ca/senate/policies/pol60.pdf and http://www.ryerson.ca/senate/policies/pol61.pdf and http://www.ryerson.ca/senate/documents/studentrights.pdf for more explanation. 

· Only the calculators listed on the last page are permitted during the midterm and the final exam. If you are found with a calculator that is not an approved calculator during a quiz, midterm, or final exam your calculator will be confiscated by the instructor.  You will then have to write the assessment without the benefit of a calculator.  Following the quiz, midterm, or final exam you MAY be charged with Academic Misconduct and may receive a grade of ZERO on the assessment.  That decision will be made by your instructor on a case by case basis.  

· If you have an electronic device on your person other than a calculator (such as a cell phone, iPod, etc.) during a quiz, midterm, or final exam you will have your electronic device confiscated by the instructor and you WILL DEFINITELY be charged with ACADEMIC MISCONDUCT.  Your grade on the quiz, midterm, or final exam WILL be ZERO. 

· If you use someone else’s i>clicker for the purposes of recording responses during an i>clicker quiz for someone else, both you and the student that has registered the i>clicker will be charged with ACADEMIC MISCONDUCT. In addition, everyone involved will receive a grade of zero for their i>clicker grade for the whole term. 

· Plagiarism is a serious academic offence and penalties range from zero in an assignment all the way to expulsion from the university.  You should review the guidelines regarding academic misconduct - visit the Academic Integrity website for more information  http://www.ryerson.ca/academicintegrity/ .  You should ensure that you understand the conventions for referencing sources, in footnotes and bibliographies.  In addition to citing quotations from all sources, whether from written materials, interviews or electronic networks, you must credit with footnotes or in-text references all facts and ideas that are not your own, EVEN IF THEY ARE IN YOUR OWN WORDS.  If you do not it is considered plagiarism.  In any academic exercise, plagiarism occurs when one offers as one’s own work the words, data, ideas, arguments, calculations, designs or productions of another without appropriate attribution or when one allows one’s work to be copied.  (See the Ryerson Library for APA style guide references: http://www.ryerson.ca/library/subjects/style/apa.html)

· It is assumed that all examinations and work submitted for evaluation and course credit will be the product of individual effort, except in the case of team projects arranged for and approved by the course instructor.  Submitting the same work to more than one course, without instructors’ approval, is also considered plagiarism.

· If you have committed academic misconduct for the first time you will, at a minimum, receive a “0” on the work, and an instructor may assign an “F” in the course.  The Academic Integrity Seminar will also be assigned and you will have the notation Disciplinary Notice (DN) placed on your academic record.  The notation shall remain until you graduate, or for eight (8) years, whichever comes first.  

· If you have committed academic misconduct a second time you will be placed on Disciplinary Suspension (DS) for up to two years, at which time you may apply for reinstatement to a program.  The designation DS shall be placed on your permanent academic record and official transcript.  The notation shall remain until you graduate, or for eight (8) years, whichever comes first.  

· If it is determined that you must withdraw from your program then a Disciplinary Withdrawn standing (DW) shall be permanently noted on your academic record and official transcripts.  

· If you are expelled from the university then the expulsion shall be permanently noted on your academic record and official transcripts.  

· NOTE:  You may not drop a course when you have been notified of the suspicion of academic misconduct.  If you attempt to drop the course the Registrar’s office will re-register you in that course until a decision has been reached.

· When an instructor has reason to suspect that an individual piece of work has been plagiarized, the instructor shall be permitted to submit that work to any plagiarism detection service.

· Ryerson’s Examination Policy requires that you have a valid student identification card or other photo identification on your desk at all times when taking an examination. If it is suspected that someone is impersonating you, then your photo identification will be checked, and you will be asked to sign the exam paper for further verification. If it is suspected that the identification is not valid, you may be asked to provide alternate photo identification. Security may be called, if circumstances warrant.
[bookmark: _Toc428106782][bookmark: _Toc429406686][bookmark: _Toc439668577]If you have a disability what accommodations can you get?
In order to facilitate the academic success and access of individuals with disabilities, Ryerson has an Academic Accommodation Support Centre.  (http://www.ryerson.ca/studentlearningsupport/academic-accommodation-support/index.html)  If you have a disability you should contact the Centre immediately.  If you register you should also inform your instructor through an “Accommodation Form for Professors” that you are registered with the Academic Accommodation Support Centre and what accommodations are required.
[bookmark: _What_is_the][bookmark: _Toc428106783][bookmark: _Toc429406687][bookmark: _Toc439668578]What is the process for Academic Appeals?
· You should read the Undergraduate Academic Consideration and Appeals policy at (http://www.ryerson.ca/senate/policies/pol134%28b%29-Effective-Fall-2010.pdf)
· It is your responsibility to notify and consult with either the instructor, the course coordinator, or the Chair/Director of the teaching department/school, depending on the situation, as soon as circumstances arise that are likely to affect academic performance.  It is also your responsibility to attempt to resolve all course related issues with the instructor first and then, if necessary, with the course coordinator, Else Grech (egrech@ryerson.ca).  
· If you are still not satisfied with the outcome you are responsible for contacting the Chair/Director of the teaching department/school immediately thereafter.  An appeal may be filed only if the issue cannot be resolved appropriately with the instructor and course coordinator.   
· Failure to deal with a situation as soon as it arises will jeopardize any appeal.
· If you believe that an assignment, test, or exam has not been appropriately graded you must review your concerns with your instructor within 10 working days of the date when the graded work is returned to the class. 
· If you are not satisfied with the review you completed with your instructor contact Else Grech at egrech@ryerson.ca to discuss the issue.
· If you are not satisfied with the outcome of the discussion with Else Grech you should contact the Chair of the accounting department.
[bookmark: _Toc428106769][bookmark: _Toc429406688][bookmark: _Toc439668579][bookmark: _Toc428106786]How do you find out about your grades in this course?
Grades on all assignments, tests and exams, including the final exam, will be posted on D2L Brightspace site.  Questions regarding grades must be directed to your instructor first (see Academic Appeals for more information).  If you do not wish to have your course grades posted on D2L Brightspace you must inform your instructor in writing before the second (2nd) session. 

The final grade in the course will ONLY be released by the Registrar’s Office and will be available on the web at my.ryerson.ca (RAMSS).  Grades will not be e-mailed or faxed to you by your instructor.

[bookmark: _Toc429406689][bookmark: _Toc439668580]What number grade do you need to get an A?
The academic grading policy for evaluation of your performance will follow established academic grading policy outlined in the Ryerson GPA Policy http://www.ryerson.ca/acadcouncil/current/pol46.pdf. The grading system is summarized below:
	[bookmark: _Toc428106787]Definition
	[bookmark: _Toc428106788]Letter Grade
	[bookmark: _Toc428106789]Grade Point
	[bookmark: _Toc428106790]Conversion Range

	Excellent
	A+
	4.33
	90-100

	
	A
	4.00
	85-89

	
	A-
	3.67
	80-84

	Good
	B+
	3.33
	77-79

	
	B
	3.00
	73-76

	
	B-
	2.67
	70-72

	Satisfactory
	C+
	2.33
	67-69

	
	C
	2.00
	63-66

	
	C-
	1.67
	60-62

	Marginal
	D+
	1.33
	57-59

	
	D
	1.00
	53-56

	
	D-
	0.67
	50-52

	Unsatisfactory
	F
	0.00
	0-49





[bookmark: _Toc428106791][bookmark: _Toc429406690][bookmark: _Toc439668581]What calculators are required for all quizzes, tests, and final exams? 
[bookmark: Calculator]The Ryerson Accounting Department has adopted pre-approved calculators to be used in all accounting assessments.   The use of any other calculator is not permitted.  If you are found with a calculator that is not an approved calculator during a quiz, midterm, or final exam you will have your calculator confiscated by the instructor.  You will have to write the assessment without the benefit of a calculator.  Following the quiz, midterm, or final exam you MAY be charged with academic misconduct.

Back to "What you require for this course" listing.







[image: ba2pllus]Texas Instruments BAII PLUS OR PROFESSIONAL is the required calculator for all accounting and finance courses at Ryerson University in the SAF program.  It is sold in the Ryerson Bookstore for approximately $50 plus taxes.  This calculator is also available at Staples.

NOTE: the slide-on hard case must be removed when writing a quiz, test or exam.
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