ENG 1112 D Fall 2015
Prof.  Elena Ilina



Writing Assignment 1:
Résumé and Letter of Application


DUE DATE:  October 07, 2015



NAME: Patrick Jaquemet




STUDENT NUMBER: 



In this assignment, you will create a résumé and letter of application that are geared toward a particular job advertisement. 

 You should use actual education and work-related information about yourself to create useful and realistic documents.  
When you submit your documents for a grade, attach a copy of the job advertisement and this assignment sheet to your completed assignment.

INSTRUCTIONS:

· Find a job advertisement that requires professional skills and qualifications;
· Type a one-page single-spaced résumé and a one-page single-spaced letter of application;
· Use standard white paper and type on one side only;
· Use 12-point Times New Roman black font;
· Provide 1-inch margins on the top, bottom, and sides of your documents;
· Please attach this assignment sheet to your assignment and staple all documents together


Patrick Jaquemet
(address here)

Natasha Eagle
Manager of Administration
EastWay911 Emergency Vehicles Ltd.
7 Industrial Avenue
Carleton Place, ON
K7C 3V7

Dear Ms. Eagle,
I am applying for the job as a mechanical engineer and CAD designer with the Carleton Place team. I found the job posting online at www.indeed.com and I am confident that I have the appropriate qualifications for the job and I would like to meet with you to discuss the opportunity further. 

I am currently studying mechanical engineering at the University of Ottawa where all students in engineering are exposed to AutoCAD. We learn a large variety of techniques using AutoCAD in order to be more efficient as well as increase our production.  

I have been employed on a farm for the past seven years where I would do morning and evening chores, and also as a farm machine operator as a summer job for the past 4 years. Both of these jobs showed me the various steps of fabrication and manufacturing, as well as the importance of getting the job done on time and to the greatest of my abilities. As a farm machine operator it was crucial to work as a team with the other operators to ensure the job was completed and also to ensure everyone was safe. Having two brothers in the fire department will be a huge motivation for me to make safe, reliable, and easy to use fire equipment.

I also have been using Microsoft Office programs such as Word, Excel, and PowerPoint for many years and have become extremely proficient with the programs themselves. I am a mature individual who can work well alone or in teams as the case may be. 

To contact me, please email or call me. I can be reached by phone at (613) 808-5326, or by email at (email address).  Thank you for considering my application and please do not hesitate to contact me with any questions. 

Sincerely,



Patrick Jaquemet

 (Contact Information)
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Objective
To obtain a full time position for which I will be designing and modifying fire vehicles as well as components and subsystems, including diagrams and schematics with supporting calculations.

Experience								
Farm hand (La Ferme Blue Jaq. Inc.)					         July 2008- August 2015
●	Performed morning and evening chores
●	Fixed broken machinery
●	Helped with cropping seasons
Heavy Farm Machine Operator (Blue Jaq. Custom Farming)                     June 2011-August 2015
●	Operated machinery in high stress areas
●	Maintained machines I worked with
●	Performed safety checks 
●	Fixed broken machinery
●	Modified machines for higher efficiency
●	received payments and delivered them to the company owner

Education
University of Ottawa							       September 2015- Present 
●	Working towards Bachelor of Mechanical Engineering
●	Expected graduation: 2019
	
North Dundas District High School					   September 2011- June 2015 
●	Four year honour roll
●	Ontario Scholar

Skills
●	Experienced with Microsoft Office programs such as Word, Excel, and PowerPoint, as well as AutoCAD 
●	Fluent in both French and English
●	Perform well in a team setting
●	Experienced in automotive technology as well as manufacturing

Extra-Curricular Activities
●	University of Ottawa BAJA SAE team member  
