	[bookmark: _GoBack]Review the Course Outline and Agenda

	
	Navigate the Course Website

	
	Lesson 1: About this Course

	
	Lesson 2: Introduction to Computers

	
	Lesson 3:  Introduction to the Internet

	
	Lesson 4: Software

	
	Lesson 5: Office Fundamentals

	May 04
	Discussion Board opens Monday, May 4th at 2:00pm

	May 08
	Orientation at 11:00 AM

http://connect.econcordia.com/inte290



	Week 2: May 11 - May 17

	May 11
	Last day to add or swap courses in this term


	May 11
	DNE Date: Academic withdrawal deadline (with FULL tuition refund)

	May 13
	QUIZ 1 – OFFICE FUNDAMENTALS & WINDOWS XP

	
	Lesson 6: What Will Word Processing Do for Me?

	
	Lesson 7: Gaining Proficiency: Editing and Formatting

	
	Lesson 8: Enhancing a Document: Tables and Graphics

	May 14
	WORD SUBMISSION LINK MADE AVAILABLE



	Week 3: May 18 - May 24

	May 18
	Journée nationale des patriotes (Quebec), Victoria Day (elsewhere in Canada) — University closed. 


	May 19
	Word Assignment Q & A Session at 11:00 AM

http://connect.econcordia.com/inte290

	May 20
	QUIZ 2 – WORD

	May 21
	WORD ASSIGNMENT DUE

	
	Lesson 10: What Can I Do with a Spreadsheet?

	
	Lesson 11: Formulas and Functions: Math Basics for Spreadsheet Use

	
	Lesson 12: Charts: Delivering a Message

	
	Lesson 13: Working with Large Worksheets and Tables: Manipulating Worksheets and Table

	May 21
	EXCEL SUBMISSION LINK MADE AVAILABLE



	Week 4: May 25 - May 31

	May 25
	Excel Assignment Q & A Session at 11:00 AM

http://connect.econcordia.com/inte290

	May 27
	QUIZ 3 – EXCEL

	May 28
	EXCEL ASSIGNMENT DUE



	Week 5: June 1 - June 7

	
	Lesson 14: Introduction to PowerPoint: Presentations Made Easy


	
	Lesson 15: Presentation Development: Planning and Preparing a Presentation

	
	Lesson 16: Presentation Design: Enhancing with Illustrations Read

	
	Lesson 17: PowerPoint Multimedia Tools: Enhancing with Multimedia

	June 01
	DISC Date: Academic withdrawal (without tuition refund)

	June 03
	Complete Course Evaluation

	June 04
	POWERPOINT SUBMISSION LINK MADE AVAILABLE



	Week 6: June 8 - June 14

	June 08
	PowerPoint Assignment Q & A Sessionat 11:00 AM

http://connect.econcordia.com/inte290

	June 10
	QUIZ 4 – POWERPOINT

	June 11
	POWERPOINT ASSIGNMENT DUE

	
	Lesson 16: Presentation Design: Enhancing with Illustrations Read

	
	Lesson 17: PowerPoint Multimedia Tools: Enhancing with Multimedia



	Week 7: June 15 - June 23

	
	Lesson 18:  Advanced Internet Concepts

	
	Lesson 19: Advance Computer Concepts

	
	Lesson 20: The Future of Computing

	June 17
	Last day of classes

	June 17
	Deadline to complete course evaluation

	
	Review all lessons and study material in preparation for the final exam



