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Table – information organized in rows and columns 
Templates- document type INDT that allows you to save layouts for future documents
Library – INDL lets you store items you want to use again in the future 
Styles – A way to pre-define text, objects, tables and cells 
Book – INDB that displays a palette and contain other documents 

Tables 
When converting text to a table, you can separate columns and rows with tabs, commas or paragraph returns 
You can also select a table style 
 Table options: Table setup; alternating rows, columns, strokes, fills; headers and footers
Cell options: text, strokes, and fills, rows and columns and diagonal lines

Table options are for the table as a whole 
Cell options override the table options 

Grides and guides
Grids are static – baseline grid (blue, horizontal) and document grid (grey)
Guides are variable – move them around 

Styles
Character styles override paragraph styles
Nested styles start over when there is a new paragraph, or when you ‘end nested styles here’
Line return: shift+return 
Synchronizing styles to copy them into a different document
Or: export file as an Adobe InDesign Tagged Text and import that file into your other document 

To put a space before to separate the body text from the heading, you cant. InDesign does not honour this feature. …. Increase the leading of the paragraph 

Books/TOC/Index
File>new>book
Drag pre-saved documents into the book palette, add documents from the drop down menu or click the plus button on the book palette 
Page numbers change when you reorder the books unless you say otherwise 
Add page numbers: create a text box>type>insert special character>markers>current page number 
Drag the master page called ‘none’ to the page you don’t want a page number on 

You can only have one style source. Choose the document in the palette that has the styles you want and make that the style source 

TOC
Only use paragraph styles
Incoming styles: The styles that show up in the TOC window under ‘other styles’
Outgoing styles: the styles you choose to be included in your TOC under ‘include paragraph styles’ 
Make sure to include book documents
Apply tabs in the paragraph styles to organize the page numbers …. Leader dots 
TOC styles are needed for ePub
Outgoing styles

Index
Manually input references 
Cross reference words 

Templates
INDT
When it is opened, its name is Untitled 
When you save, it doesn’t overwrite the original template 

Master pages
You can base it off a previously made master page
Items shown with a blue dotted box … eg. Text box shows as a blue dotted rectangle 
Command+shift+click to override master page items
You can also override the whole page

Library
File>new>library INDL
Items are variable – move and place wherever (unlike master page)
Bitmapped and vector images allowed 
Add to the library: selected the object and go to the drop down menu>add or drag them in
Place on page: drag them in 
Nothing happens to the document if you move the INDL file to a new location
If an image is deleted from the library, it will be unlinked 



After midterm 
Interactive PDF
All interactive items are listed under Obj>interactive 
Export as an interactive PDF 
Buttons
Buttons: Give it an action and youre good to go
Button events: when the action of the button takes place 
Making in IND and acrobat pro
Make button a hyperlink to go to external website or to another page > make it a book mark

The difference between making buttons in InDesign and Acrobat isthat there are more options in InDesign – gradients, two lines of text, drop shadow
Movies
File>place
Link movie to a button Action>video

Radio buttons: Only select one  .. select them all >make a radio mutton> name it  … give each individual box its own value 
Check box: check as many as you want
Clear button
Submit button 
Combo box- list of options – select multiple in drop down menu
List box – choose only option in drop down menu

.fdf – adobe forms data format 
.csv – comma-separated values

ePub
Photos should be at 72 ppi -600x800 px
6 Caveats of ePub 

1. KISS – one heading, one text, block, one photo one caption 
2. Inline – All obj need to be inline within a single text frame – using the text tool. Or the blue dot at the top right of the text box can be shift-dragged to the location where it needs to go
3. Styles – All text should have a paragraph style; heading, body, caption 
4. TOC styles – documents must have a TOC style: layout>TOC style or layour> TOC save style 
5. Save the first page for the cover. Rasterize it… Tis feature works better if all elements are combined using layout zone: edit>layout zone 
6. Grouped obj – if you want grouped ojb, combine them using the layout zone. The selected objects are saved as an INDD file, which can be imported into a picture box. 


Guest Lecture
Laura Brady
Reflowable vs fixed ePub formats
Reflow is the correct format for almost all eBooks. It can adapt to the output device
End user controls the display 
Design to survive
User intervention (changing controls)
Device fragmentation (display on different devices)
Degradation (quality of display)
Fonts
Embed sparingly
Use OTF, TTF WOFF 
Fixed
Print replica format 
Kids books, comics 

Gillian Mothersill
Type designers, Foundries, End Users
9 fonts pirated for every 1 purchased 
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