1979 Elm Street
Ottawa, Ontario
*******@uottawa.ca
February 9, 2011
Pamela Vander Horst
Vice-President, Human Resources
The Globe and Mail
444 Front Street West
Toronto, ON  M5V 2S9

Dear Pamela Vander Horst,

	When my university professor mentioned that The Globe and Mail had internship positions available in the field of human resources this summer, I was instantly interested. I feel that there is a lot that I can do for The Globe and Mail in this position thanks to my individual skill-set.
[bookmark: _GoBack]	One of the main reasons I chose to apply for this position is my own personal inclination towards human resources. I have recently spent a period of several months working as a secretary for my father, a local optometrist in Sudbury. My tasks while I held this position included answering the phone, dealing with customers, booking appointments and organizing files. I feel that my experience in this position could be vastly helpful towards a position in human resources.
	Great interpersonal skills, an upbeat attitude, as well as being an extremely outgoing person make me a great candidate for an internship in human resources. I am currently taking a bachelor of commerce degree at the University of Ottawa’s Telfer School of management and have received training in human resource management.
	Upon your reading of my attached resume, I would love to speak with you about it. I will call you during the week of February 14th to answer any questions you may have and to discuss this opportunity
Sincerely,

********
Enclosure
