English 1112L - Technical Report Writing - (Fall 2014) @w

Quiz 1 (October 23, 2014)

Student Name: Si’\ﬂ'm" S00d fAhmad Number: 3O M T

Answer questions on this sheet.

1.

2.

3

Explain why a course in technical report writing can be advantageous for a professional career. What benefits does it
provide, and how can it be applied? (5 marks)

= Cardler CequaArty Proferl Copmunication for ol

o€ -chailea) repoct srding 4 eoctrammely Stserttal bl poroliucing

oty inemf T Lostrictions | preetals) pEgAYs e pedts qnd

Sson, | \WWHWML#MQWM
it tor ~rongfer a b Ren o perct Ln the mest ‘efliciont a el

Identify 3 types of reports commonly written by professionals (3 marks)
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What sources of information are unsuitable for formal research purposes. Provide three examples and explain why
these sources of information are unsuitable

Sources: (3 marks)
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Why they are not suitable (3 marks) (_ /]
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5. What is the official term used to indicate when you take another person’s works, ideas or statistics and pass them
off as your own? (1 mark)
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6. Describe each of the following methods for incorporating secondary source information into a technical report. (3
marks each — 9 marks)
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7. Identify THREE (3) formatting features of ONE (1) of the following styles for documenting references / sources of
information: MLA, APA or IEEE. Ensure you identify the documentation style you are discussing. (3 marks)

Documentation Style is _ ML.A .
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8. Explaln the term * peer-rewewed (3 marks)
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9. What are two characteristics of a publication (article, essay) that indicate that it is an authoritative reference resource?
(4marks) <
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10. Identify 2 examples of traditional publications, including on-line resources. (2 marks) @
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11. Explain the term “in-text citation.” (4 marks) . ) dm{jbﬂ : A
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12. ldentify 5 components of a typical technical report. (5 marks)

1. Extecudiol Suamamanrty

. J
2. T nredauckicn
3 _iV\ @}\l‘d.glc-s_,.d S/ '\';
r 'l » JI.
5. 8 MW{
L S
13. Briefly describe the purpose and composition of the Executive Summary of a report. (5 marks) @; /-:
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14. Which part of a technical report is usually (advisedly) written last? (6 mark__s_)
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15. Why is it good practice to write this part of a report last? (5 marks)



