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Quiz 3
	Multiple Choice

Question 1:



(1 Point) 

What chart option identifies the format or colour of each data series?
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Question 2:



(1 Point) 

Which Excel Window component is made of tabs, groups and commands?
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Question 3:



(1 Point) 

Which function looks up an answer from a vertical table of possible answers.
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Question 4:



(1 Point) 

Where can a user enter or edit cell contents?
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Question 5:



(1 Point) 

What  is a rectangular group of cells?

[image: image30.wmf]Location

[image: image31.wmf]Style

[image: image32.wmf]Macro 

[image: image33.wmf]Range 

 

Question 6:



(1 Point) 

What cell reference stays the same no matter where a formula is copied?
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Question 7:



(1 Point) 

Which of the following describes a group of data points in a chart?
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Question 8:



(1 Point) 

What begins with an equal (=) sign and contains mathematical operators?
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Question 9:



(1 Point) 

Which Page orientation option prints horizontally across the page and is used when the worksheet is too wide to fit on a portrait page?
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Question 10:



(1 Point) 

What is an option for enhancing tab colors?
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Question 11:



(1 Point) 

Which funtion counts the number of cells in a range that are not blank?
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Question 12:



(1 Point) 

Which command allows the user to assign a different name to a modified workbook?
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Question 13:



(1 Point) 

What is an example of a formula?
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Question 14:



(1 Point) 

What is known as a single spreadsheet consisting of a grid columns and rows that often containing descriptive labels, numeric values, formulas, functions and graphics?
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Question 15:



(1 Point) 

What is known as the cell the user is working in and where information or data will be inputted?
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Question 16:



(1 Point) 

Which function returns one value when a condition is met and returns another value when the condition is not met?
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Question 17:



(1 Point) 

What appears in a cell when a comment has been inserted?
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Question 18:



(1 Point) 

Which of the following can a Sheet Tab do?
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Question 19:



(1 Point) 

Which Excel operation enables the user to copy the content of a cell or a range of cells by dragging the fill handle over an adjacent cell or range of cells?
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Question 20:



(1 Point) 

Which of the following refers to the rules for constructing the function?
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Question 21:



(1 Point) 

Which function uses the computer’s clock to display the current date and time side by side in a cell?
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Question 22:



(1 Point) 

Which function displays the current date in a cell?
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Question 23:



(1 Point) 

Which Excel Window component indicates the location or name for the active cell? 
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Question 24:



(1 Point) 

What is a small black square found in the bottom right corner of an selected cell?
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Question 25:



(1 Point) 

What action allows the user to increase or decrease the width of a column?
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Question 26:



(1 Point) 

Which function determines the highest value of all cells in a list of arguments? 
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Question 27:



(1 Point) 

What is designated by a column letter and a row number? 
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Question 28:



(1 Point) 

Which tab can the Comment command be found?
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Question 29:



(1 Point) 

Which feature automatically adjust the height and width of cells?
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Question 30:



(1 Point) 

What button is clicked to select all elements of the worksheet?
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	True and False

Question 1:



(1 Points) 

Using the Insert Function simplifies the construction of functions. 

[image: image134.wmf]True

[image: image135.wmf]False

Question 2:



(1 Points) 

The terms spreadsheets and worksheets are used interchangeably in Excel. 
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Question 3:



(1 Points) 

Pie charts are effective in displaying percentages and portions. 
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Question 4:



(1 Points) 

The NOW function updates the date and time in a worksheet each time it is opened. 
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Question 5:



(1 Points) 

Arguments in functions are the set of rules that govern how the function operates. 
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Question 6:



(1 Points) 

The sheet tab displays at the top of the Excel window.
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Question 7:



(1 Points) 

The F2 key can be used to edit a cell as long as the cell has been selected.
[image: image146.wmf]True

[image: image147.wmf]False
Question 8:



(1 Points) 

The failure to insert the parentheses with the TODAY function will encounter an error. 
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Question 9:



(1 Points) 

Formulas must begin with an = sign and contain mathematical operators. 
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Question 10:



(1 Points) 

A user typing numbers into cell C14 is considered the active cell.
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