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TENTATIVE COURSE SCHEDULE
1. Make sure you print out all handouts posted to cuLearn, and bring these handouts to the class in which they will be used / referred to. 

2. Check cuLearn Calendar for homework updates.

3. Take point-form notes for all readings assigned and bring to class.

	CLASS #
	CLASS CONTENT
	HOMEWORK

	Class 1

May 05
	· Introduction to course (Course Outline)

· Overview of  team work requirements (Team Project)
· Project team formation + project topic choice

· Writing effective emails + assign Introduction Email assignment

	Homework for Class #2: 

1. Read and take notes on key ideas from textbook: 

1. Ch. 1 (Engineers and Writing)
2. Reference Resources:
· Ch. 4, pp. 85 & 86 (Email: Functions, Style, Format)
· Online sources: 
- “E-mail 101: Tips to Consider Before You Hit Send…” http://www.todaysengineer.org/2010/Dec/e-mail-etiquette.asp
- “Professional E-mail Etiquette” http://www.engr.psu.edu/career/students/resources/resources/professional/e-mail.aspx
3. Team work sources:

-“Effective Interpersonal/Intrateam Communication”
http://www.foundationcoalition.org/publications/brochures/communication.pdf
-“Getting Student Engineering Teams off to a Good Start”

http://www.foundationcoalition.org/publications/brochures/Starting_Teams.pdf
4. Write e-mail to instructor Due Class #2

	Class 2

May 08

	Due: Introduction Email
​​​​​​​​​​​​​​​​​​​​​______________________
· Communication & Feedback
· Team Project Management

· Progress Report Assignment: team contract, team meeting minutes, individual progress reports.
· Team Contract

· Discuss Term Project Outline with Peer Mentor (Project Outline presentation class 3)
	Homework for Class #3: 

1.    Read and take notes on key ideas from textbook 
Ch. 5 (Writing Proposals and Progress Reports pp 102-109)

Ch. 8 (Accessing Engineering Information)
2.   Prepare Team Project Outline Presentation- class 3

3. Group Project outline due – class 3
4. Arrange for team to meet with peer mentor before project proposals are submitted (if you haven’t had Peer Mentor sign off to go ahead in class). 



	Class 3

May 12
	Due: Project Outline Presentation
Due: Progress Report entry including team contract, and individual research notes entry 1

________________________
· Project Outline Presentations 

· Review of Individual Project proposal assignment requirements


	Homework for Class #4:

3. Read and take notes on key ideas from textbook:
     Ch. 2 (Eliminating Sporadic Noise in Engineering
               Writing)
     Ch. 3 (Guidelines for Writing Noise-Free Engineering

               Documents)
· Write 1st Draft of Individual Project Proposal and bring to class 4 


	No Class

May 19
	Victoria Day

	Class 4

May 22
	DUE: 1st Draft Project proposal (bring to class for peer review)

· Project proposal:

· Review sample project proposals
· Peer Feedback on draft project proposals


	Homework for Class #5:

1.   Read and take notes on key ideas from textbook: 
      Ch. 6 (Engineering Research Reports pp. 119-130)
      Ch. 7 (Constructing Engineering Tables and Graphics)

2.    Short readings: “What makes teams work?”

http://www.fastcompany.com/magazine/40/one.html 
4. Write final draft of Individual Project proposal, due class 5

	Class 5

May 26

	DUE: Project proposal (soft & hard copy)

· Review of Project Team objectives/Final Paper Requirements
· Peer Feedback – Explain your answer to one of the questions in your proposal to your peer team
· Introduction to Explanation of a Figure Assignment/Presentation
· Discuss group work challenges/solutions in peer feedback team. 
	Homework for Class #6:

1. Read and take notes on key ideas from:

· Ch. 9 (Engineering Your Speaking)
2. Extra Readings:

 “Effective Decision Making in Teams”

http://www.foundationcoalition.org/home/keycomponents/teams/decision.html
“Methods for Decision Making”

http://www.foundationcoalition.org/home/keycomponents/teams/decision2.html
3. Prepare for Explanation of a figure assignment, and bring a list of references (not a draft of the assignment) to class Bring Laptop to class, if possible.


	Class 6

May 29

	DUE: Documents for use in Figure Assignment 

DUE: Progress report entry #2– team meeting minutes and individual research notes entry 
· Figure assignment (in class writing task)
· Introduction to Preliminary Report Presentation Assignment

	Homework for Class #7:

1. Prepare preliminary report presentation – should have 1 concept per team member minimum (Power Point)
2. Review key ideas from Course Textbook:

Ch. 9 (Engineering Your Speaking )
        Ch. 6 (Engineering Research Reports pp. 119-130)

3. Extra Reading: 

“Understanding Conflict and Conflict Management” 

http://www.foundationcoalition.org/publications/brochures/conflict.pdf      


	Class 7
May 29
	DUE: Team Status Report Presentations 
__________________________
· Team Preliminary Reports (power point)

· Review of Final Design Report Assignment


	Homework for Class #8:

1.  Review  key ideas from Course Textbook:
      Ch. 6   (Writing Research and Design Reports)

      Ch. 7   (Constructing Engineering Tables and Graphics)

      Ch. 11 (Documentation in Engineering Wrting)

2. Review Formatting Guidelines in Course Outline

3. Read “Writing an Abstract”

http://www.adelaide.edu.au/clpd/all/learning_guides/learningGuide_writingAnAbstract.pdf
4. Final Design Report:  

· Write 1st draft and bring to class 8 for peer review
5. Complete – Status Report Self Assessment

6. Reminder – set up individual meeting with Peer Mentor to review technical elements of your paper if you have not already done so.


	Class 8

June 2

	DUE: 1st Draft Final Design Report 

DUE: Presentation Self Assessment Form Due
· Final Design Report 
-Critique sample reports
- Exchange peer 

   feedback on draft 1

· Group Abstract and Summary
· Introduction to  Final Design Presentation assignment

	Homework for Class #9:
1. Review key ideas from Course Textbook:

Ch. 9 (Engineering Your Speaking )
2. Final Design Report:  

Write 2nd draft and bring to class 9 for peer review
3. Reading on Technical presentations

· “How to give technical presentations to non-technical audiences,” part 3 – see p.5)
http://ewh.ieee.org/soc/pcs/newsletter/archive/pdfs/jul_aug04.pdf#page=5


	CLASS #
	CLASS CONTENT
	HOMEWORK

	Class 9

June 5
	DUE: 2nd Draft Final Design Report

DUE: Logbook entry #3 – team minutes and individual research update
- Exchange peer feedback on draft 2

Work on Final Design Presentation

· Schedule of presentations

· Abstract (sample)

· Work on outlines
	Homework for Class #10:

1. Prepare outlines and content for Team Presentations
2. Arrange for team to meet with Peer Mentor for technical sign-off before submitting the Final Design report



	Class 10

June 9
	DUE: Final Design Report (soft & hard copy)
Continue preparations for Final Design Presentations 

	Homework for Class #11:

1. Arrange for team to meet with Peer Mentor for technical sign-off before presenting the Final Design Presentation.
2. Prepare final design presentation:

PP slides:

· email soft copy of PP slides to instructor before your presentation

3. Final Design Presentation abstract (one per team):

· post in logbook (cuLearn) and email abstract to instructor two days before the presentation date

	Class 11

June 12
	Team Final Design Presentations - Groups 1-4

	Homework for Class #12:

1. Prepare final design presentation:

PP slides:

· email soft copy of PP slides to instructor before your presentation

2. Final Design Presentation abstract (one per team):

· post in logbook (cuLearn) and email abstract to instructor two days before the presentation date
3. Complete Individual Skills Development Assessment

4. Complete Peer Support Self Assessment 


	Class 12

Jun 16

	DUE: Individual Skills Development Assessment
DUE: Peer Support Self Assessment

Team Final Design Presentations - Groups 5-7
· Course wrap-up

· Team reflections & evaluations
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