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     Communication Skills for Engineering Students Students 

CCDP2100

                                                      CCDP2100 B Summer 2014 – Course Outline 

Instructor: 

Dr. Marlene Lundy
Office: 


249 Paterson Hall
Contact:
             520-2600, ext. 8632
cuLearn email 

(If you cannot access cuLearn, you may contact me at Marlene.Lundy@carleton.ca)

Office hours: 

Wednesday: 12:30-2:30 pm

                                        Additional out-of-class consultation by appointment
Class schedule:
      
CCDP2100 B: Monday and Thursday      9:05 pm – 11:55 pm     SA 309
  
Peer mentor:

Arthur Dabrowski - arthurdabrowski@cmail.carleton.ca

1.0 Course Description and Objectives 
Communication skills are essential to a successful career in Engineering. This Communication Skills for Engineering Students course is designed to introduce students to written and oral communications in Engineering in order to help you develop the communication strategies and skills necessary to meet academic and entry-level professional requirements in Engineering.

By the end of the term, you should be able to...
· analyze a writing or speaking requirement by considering both purpose and audience

· develop a suitable, logical, and comprehensible written and/or oral response to that requirement by considering:
1. audience awareness (which includes style and tone)

2. content (which includes accuracy and relevance)

3. organisation (which includes the logical flow of ideas)

4. format (which includes accessibility of information)

5. language use (which includes accurate grammar, correct spelling, and precise word choice)

· work effectively as a part of a team

This course will also help you to develop the following Engineering graduate attributes.

·         Engineering knowledge base

·         Problem analysis

·         Investigation

·         Professionalism

·         Communication skills

·         Ethics + equity

·         Project management

·         Lifelong learning

·         Individual + team work
2. Coursework and Requirements
2.1 Required Materials
Textbook: D. Beer and D. McMurrey, A Guide to Writing as an Engineer, 4th. Ed. Wiley, 2014.
Handouts: Before each class, check cuLearn for any handouts you are required to bring to class.

2.2  cuLearn and Email
The cuLearn CCDP2100 course site must be reviewed at least once every 24 hours as it is an integral part of the course. 
Students and the instructor will use the cuLearn email system to communicate.  Students must check cuLearn email at least once every 24 hours.  NOTE: If you cannot post an email message to cuLearn, you may contact me from your Connect account. 

NOTE: University policy states that instructors cannot respond to email messages from students unless the email originates from cuLearn or the student’s Connect account
On cuLearn you will find:

· Course handouts and material – Before each class print out handouts and materials you will need for class 
· Class announcements

· Calendar (including due dates for assignments)

· Peer mentor contact details

· Assignment submission dropbox

· A discussion room

· Links to project related and course related sites

· Class follow-up / homework (The homework described in the Course Outline may be updated)
2.3 Class Conduct

To ensure an optimum learning environment, students are expected to behave in a professional manner at all times. CCDP2100 is a professional communication class, and it is expected that students will behave professionally. If a student exhibits disruptive behaviour in class and chooses not to refrain from such behaviour at the request of the instructor, the student will be asked to leave the class. The student’s behaviour will be reported to Campus Security and the Office of the Associate Dean of Student Affairs in Engineering. 

Unauthorized use of cell phones and laptops is prohibited in class.  All cell phones must be turned off when in class. You must obtain your instructor’s approval before using electronic devices in the classroom.

2.4 Attendance

Given the workshop format of CCDP2100, attendance is mandatory. Failure to attend all classes for the entire duration of each class will result in the loss of 2% per class missed. If you are 10 minutes (or more) late for class, the deduction will apply. If you miss 10 minutes (or more) at any time during class (i.e. after break, leave class early, etc), the deduction will apply. Individual cases will be considered by the instructor and must be supported by appropriate documentation.  
The following will count as an absence (and will result in the loss of 2%):

· Missing more than 10 minutes of class time 
· Disruptive classroom behaviour as determined by the Instructor (if the student chooses not to refrain form disruptive classroom behaviour,  he or she will be asked to leave the classroom)

· Unapproved classroom use of technical devices (i.e. laptops, cell phones, cameras, etc)

NOTE: If you must miss a class (or part of a class), you must inform the instructor and your project team members in advance.  
2.5 CCDP2100 Teamwork Requirements

You will work in two different teams throughout the term. You will have a term project team (4 members) and a peer feedback team (3-4 members). 
      2.5.1 The Project Team

Students will choose a team to work in based on both the topic of interest and the other team members interested in the project topic (3-4 members/group mix). It is critical that students select a project teams early (by Class 2 at the latest) and carefully. Before choosing a project team to work in, students should consider the following:
· their classmates’ schedules, work ethics, personalities, and interests

· their own learning style(s) and project management skills

· their project’s suitability given the backgrounds of the team members

As the CCDP2100 term project is a team project, it is expected that each team member will contribute equally to the work, and follow the expectations laid out by the team in their Team Contract (part of Project Proposal). If a team member is not contributing and this problem cannot be solved within the team, the team should contact the Instructor immediately.  In the worst case scenario, a team member can be "fired" and then have to continue the project as a solo endeavour. 
2.5.2  The Peer Feedback Team 

The reason we have peer feedback teams is to ensure that all students have peers on whom they can rely to obtain feedback on course assignments. You can work with any classmates you prefer for your peer feedback team, but the people you select cannot be the same members who are part of your project team. 
Note:
Although the term project is a team project, written assignments for this project must be prepared by each team member individually, unless otherwise specified. One of the reasons for insisting on individually written assignments is to ensure that each student receives individual feedback from the instructor. If a written assignment, in whole or in part, is copied from a team-mate the assignment will receive a grade of zero. Such copying will be considered plagiarism and disciplinary action will be taken (see University Calendar).One way to avoid copying from a team-mate is to ensure that you do not share drafts with your project team members, and never post a draft to a WebCT site.  You should be sharing drafts (for exchange of peer feedback) with the peers you have chosen for your peer feedback team. 

2.6 Assignments and Grade Breakdown
TERM PROJECT COMPONENTS                                                  EVALUATION
        Project Proposal

· Team project outline presentation and handout           10% (individual & team grade)
· Project Proposal 


                          15% (individual grade)
       Progress and Detail Work
· Log Book/Progress Report



  6% (team and individual)
· Explanation of figure assignment in class                      10% (individual grade)
· Presentation of preliminary findings/status report
  7% (team & individual grade)
Final Report
· Individual meeting with peer mentor                              1% (individual grade)
· Final design presentation 

                          13% (team & individual grade)
· Final design report including abstract
                          35% (individual grade)
Misc.
· Introductory e-mail

      

              1% (individual grade)
· Skills development and 

peer support/feedback self-assessment activities
2% (individual grade) 
2.7 Meetings with the Peer Mentor and The Instructor
The peer mentor is a 4th year engineering student who will assist you with your project’s technical/theoretical content (i.e. he will make sure that your technical content is accurate and clear). 
Project teams will meet with the peer mentor in class before presenting their proposal outlines to clearly define the topic and principles that will be discussed. All students will also meet at least once individually before June 5th (class 7) to ensure you have the main technical components of your paper in order. You will also be required to have the technical specifications in your final report signed off by the Peer Mentor before I will mark it. 
The Peer Mentor will participate in a few essential classes throughout the semester to provide you with feedback. You can also arrange to meet the peer mentor any time during the term for questions related to the technical components of your report. 
You are encouraged to contact the instructor at any time throughout the term if you have any questions about the assignments or wish to discuss course requirements during the assigned office hours. I will also be offering extended office hours when it is necessary. Given the intensive nature of the class, the instructor would prefer to dedicate the first 3 weeks of office hours to meet with project teams, rather than individual members as most questions will apply to the group as a whole. The remaining part of the semester can be devoted to meeting with individual team members as needed.
NOTE: The role of the peer mentor and the instructor is not to edit / proofread / correct the grammar in your assignments. The instructor will point out where elements of your paper need work, but you will need to get assistance to proofread/edit your assignments outside of class. 
Please make use of the valuable review comments received from instructor / peer mentor / peers / TA. Any indications in the assignment final version that you have not made use of these comments will be graded accordingly. 
During instructor and peer mentor reviews, your reviewer will try to catch what he/she can, given the time constraints, but you should treat the comments as exemplary rather than exhaustive.  You should not get into the mindset, "If I fix all that is commented on I will get an A+." You also have to take the responsibility to review your assignments with a critical eye to determine how well it meets the criteria set out for each assignment. 
2. 8 Requirement for Drafts and Feedback

2.8.1 Feedback

Inherent in the design of CCDP2100 is the understanding that students will do better if they receive feedback on their written and oral assignments.  In CCDP2100 students have three sources of feedback:  peers, the peer mentor, and the instructor. It is your responsibility to make full use of these resources. 

2.8.2 Drafts 

All written assignments must be submitted along with a minimum of one complete draft. Each draft must include peer feedback. Note: Peer feedback must be from a peer in your CCDP2100 class. Class time is provided for peer feedback as outlined in the syllabus.
2.8.3 Drafts submitted with each assignment must be complete drafts. For example, if an assignment has three components – a letter, an abstract and a project plan – there must be a minimum of 1 draft for each component. 

To be considered a new draft, the document must exhibit significant change. For example, you cannot change only a date, or a heading, or a signature block, or a few words in a document and then submit it as a new version.

Each draft must be clearly labelled with a footer that includes the

· Author’s name

· Document title

· Draft number

· Date of draft

· Name of peer reviewer and date reviewed 
· Page number

Note: If you receive feedback from the instructor and/or the peer mentor on a draft, the feedback from the instructor and/or the peer mentor must be included with the final submission (as well as the feedback from the peer).
3.0 Evaluation

All written assignments (unless you are told otherwise) will be graded for 

· content (which includes accuracy and relevance) 
· organisation (which includes logical flow of ideas)
· format (which includes accessibility of information)
· audience awareness (which includes style and tone)
· language use (which includes grammatical accuracy, precise word choice and spelling).
Oral assignments will be graded for audience awareness, content, organisation and delivery. 
3.1 Submission of assignments

Unless instructed otherwise, students must submit soft and hard copies of their assignments. An assignment will NOT BE EVALUATED if soft and hard copies are not submitted.  Soft and hard copies of assignments should be identical; otherwise an assignment will NOT BE EVALUATED. 

3.1.1 Hard copy submission:

A hard copy of the assignment and all drafts with feedback must be handed in, at the start of the class, on the due date (see tentative course calendar – attached).  All required content should be submitted in a letter-size folder. 


3.1.2 Soft copy submission:

A soft copy, of the final version only, must be sent to the instructor before class, on the due date (as an attachment to a cuLearn email or another designated space, in a Word 2003 or 2007 or 2010 file, or in pdf). For each assignment submission, include any soft copies of sources that have been cited in the assignment. 
3.1.3 Hard copy sources such as textbook pages must be scanned and saved as a file.  If you don’t have access to a scanner, there is a scanner on the main floor of the library for free use.  You could use a digital camera.  If you wish to convert images to document files, you can use software found online. 
3.1.4 Soft copy sources (websites, ebook pages, etc.) must also be saved as files for easy

 reference.    

3.1.5 Late submission
For every day late (up to 2 days) 15% of the total percentage value of the assignment will be deducted. Therefore, if your assignment is two days late you will receive a deduction of 30%. If an assignment is 3 or more days late, the assignment will receive a grade of zero.

In individual cases extensions may be granted under verifiable exceptional circumstances (e.g. upon submission of a medical certificate, etc. – note: computer technical difficulties will not be considered a valid excuse).
3.2 Final Exam

There is no final exam for this course; therefore students retain the normal options available for appeal according to the current regulations outlined in the University Calendar.

3.3 Return of Assignments

All assignments will be returned to students before the last day of classes EXCEPT the final written report, which will be available in the instructor's office for students to pick up AFTER the final grades have been posted.  Some assignments may be photocopied by the instructor for subsequent reference or kept as models for future courses, if the instructor has received the written consent of the writer. A consent form is attached to this outline. The consent form will be discussed in class.

4.0 Format Requirements
4. 1 Font/Spacing
Unless otherwise specified, written assignments must be typed in Times New Roman 12-point font, double-spaced, using MSWord. If an assignment is not typed using 12-point, 5% will be deducted from the total possible mark for the assignment.  (For example, if the assignment is out of 10, 0.5 marks will be deducted.)  If the assignment is not double-spaced, 5% will be deducted.  If the assignment is not in Times New Roman, 5% will be deducted.

4.2 Titles, section headings, and table & figure captions: Write as a noun phrase or a question (not a complete sentence), for example Pressure applied at the pivot point NOT The pressure is applied at the pivot point.   Do not put a period at the end, since it is not a complete sentence.  For titles and section headings, you can select the font style and size that you want, as long as it accurately reflects the level of hierarchy of the title or heading.  You can capitalize the 1st letter of all content words, or just the 1st word, but be consistent.

4.3 For tables and figures:

· Tables need a # + title (+ source, if needed), appearing above the table. (10pt. bold font)

· Figures need a # + title + source (e.g. Fig. 1 Car-crushing claw [1]), placed below the figure. (10pt. bold font).   

· Capitalize only the 1st letter of the first word.

· Add labels, legends, etc. as needed.

· Introduce the table or figure in your text BEFORE you present the table or figure (e.g. “See Figure 3 below.”)

· Explain / discuss the content of the table or figure, as needed.

· If you draw the figure yourself, put your own name in place of a citation number, for example [Greppy Hoptilly].  If you modify a figure you’ve taken from one of your sources present your citation as such: [modified from 3].

4.4 Equations: All equations must be numbered.  Equation variables must be defined.  A source must be provided for each equation.  Make sure you cross-reference the equation, and discuss / explain it and its relevance to your findings.  An example of an equation is shown in Fig. 1 below.






                            Fig. 1: An example of how to present an equation

4.5 Citations and Referencing

Students in CCDP2100 are required to use the Institute of Electrical and Electronics Engineers (IEEE) documentation style for all assignments. The IEEE documentation style has two parts: the citation and the list of references.

IEEE citations are numerical codes in square brackets found throughout the text. Citations identify facts, graphics, ideas, or information that the writer has borrowed from a source. At the end of the document, a list of references provides a complete and detailed list of all the sources that the writer used. Refer to the textbook (Ch. 9) for details about IEEE documentation style.  You can also refer to: www.ieee.org/documents/ieeecitationref.pdf‎  Note that, unfortunately, guidelines differ slightly between sources.  For CCDP2100 follow the following guidelines:

· Provide the page #(s) in the citation for any reference source which has page numbers.     So, for example, if you take your information from p.10 of a Physics textbook, your citation will appear as: [3, p.10].  This page number would not be included in the references.

· For unedited books (all chapters are written by the same author(s)) you do not need to provide the chapter name and number in your reference.

· You do not need to provide the date of access for internet (electronic) sources.

Note: If an assignment does not include an appropriate list of references and corresponding in-text citations (all in IEEE format), 20% of the total percentage value of the assignment will be deducted.  In the case of other instances of inappropriate use of (or absence of) citations and/or references, a deduction will be applied at the discretion of the instructor and will depend on the severity of the problem.

5.0 Plagiarism

Although the term project is a team project, written assignments for this project must be prepared by each team member individually, unless otherwise specified. One of the reasons for insisting on individually written assignments is to ensure that each student receives individual feedback from other peers, the peer mentor and the instructor. 

If a written assignment, in whole or in part, is copied from a project team-mate or another peer the assignment will receive a grade of zero. To use and pass off as one's own idea or product the work of another, without expressly giving credit to another, is plagiarism. Plagiarism is an instructional offence. Offenders will be reported to the Office of the Dean and will be dealt with in accordance with University policies. (See University Calendar)

NOTE: One way to avoid copying from a team-mate is to ensure that you do not share drafts with your project team members. As well, never post a draft to a cuLearn site. You should be sharing drafts with students in the class who are not part of your project team (in other words, with your peer feedback team), and who are therefore writing on different topics.

The University Senate defines plagiarism as “presenting, whether intentionally or not, the ideas, expression of ideas or work of others as one’s own.” This can include: reproducing or paraphrasing portions of someone else’s published or unpublished material, regardless of the source, and presenting these as one’s own without proper citation or reference to the original source; submitting a take-home examination, essay, laboratory report or other assignment written, in whole or in part, by someone else; using ideas or direct, verbatim quotations, or paraphrased material, concepts, or ideas without appropriate acknowledgment in any academic assignment; using another’s data or research findings; failing to acknowledge sources through the use of proper citations when using another’s works and/or failing to use quotation marks; handing in "substantially the same piece of work for academic credit more than once without prior written permission of the course instructor in which the submission occurs." 

Plagiarism is a serious offence which cannot be resolved directly with the course’s instructor. The Associate Dean of the Faculty conducts a rigorous investigation, including an interview with the student, when an instructor suspects a piece of work has been plagiarized. Penalties are not trivial. They can include a final grade of "F" for the course. 
6.0 University Grading System

The following percentage equivalents apply to all final grades at Carleton (grade points in brackets):

A+ = 90-100 (12)

B   = 73-76 (8)


C - = 60-62 (4)


A   = 85-89 (11)

B - = 70-72 (7)


D+ = 57-59 (3)


A - = 80-84 (10)

C+ = 67-69 (6)


D   = 53-56 (2)


B+ = 77-79 (9)

C   = 63-66 (5)


D - = 50-52 (1)

F    
Failure.  No academic credit       

WDN
Withdrawn from the course 

ABS 
Absent from the final examination

DEF 
Official deferral

FND 
Failure with no deferred exam allowed -- assigned only when the student has failed the course on   the basis of inadequate term work as specified in the course outline.

7.0 Academic Accommodation

You may need special arrangements to meet your academic obligations during the term. For an accommodation request the processes are as follows: 

7.1 Pregnancy obligation: write to me with any requests for academic accommodation during the first two weeks of class, or as soon as possible after the need for accommodation is known to exist. For more details visit the Equity Services website http://www.carleton.ca/equity/accommodation/student_guide.htm

7.2 Religious obligation: write to me with any requests for academic accommodation during the first two weeks of class, or as soon as possible after the need for accommodation is known to exist. For more details visit the Equity Services website http://www.carleton.ca/equity/accommodation/student_guide.htm
7.3 Academic Accommodations for Students with Disabilities
The Paul Menton Centre for Students with Disabilities (PMC) provides services to students with Learning Disabilities (LD), psychiatric/mental health disabilities, Attention Deficit Hyperactivity Disorder (ADHD), Autism Spectrum Disorders (ASD), chronic medical conditions, and impairments in mobility, hearing, and vision. If you have a disability requiring academic accommodations in this course, please contact PMC at 613-520-6608 or pmc@carleton.ca for a formal evaluation. If you are already registered with the PMC, contact your PMC coordinator to send me your Letter of Accommodation at the beginning of the term, and no later than two weeks before the first in-class scheduled test or exam requiring accommodation (if applicable). After requesting accommodation from PMC, meet with me to ensure accommodation arrangements are made. Please consult the PMC website for the deadline to request accommodations for the formally-scheduled exam (if applicable). 
7.4 Student Services

If you have general concerns about issues related to your student experience, you can find student support services at http://www1.carleton.ca/studentaffairs/ccms/wp-content/ccms-files/Coping-with-stress-or-crisis.pdf
8. 0 Useful Contacts

	School of Linguistics and Language Studies: 

215 Paterson Hall

613-520-6612


	Student Academic Success Centre

302 Tory Building

613-520-7850

	Registrar’s Office

300 Tory Building

613-520-3500
	Health & Counselling Services

2600 CTTC Building

613-520-6674


9.0 TENTATIVE COURSE SCHEDULE   
1. Make sure you print out all handouts posted to cuLearn, and bring these handouts to the class in which they will be used / referred to. 

2. Check cuLearn Calendar for homework updates.

3. Take point-form notes for all readings assigned and bring to class.

	CLASS #
	CLASS CONTENT
	HOMEWORK

	Class 1

May 05
	· Introduction to course (Course Outline)

· Overview of  team work requirements (Team Project)
· Project team formation + project topic choice

· Writing effective emails + assign Introduction Email assignment

	Homework for Class #2: 

1. Read and take notes on key ideas from textbook: 

1. Ch. 1 (Engineers and Writing)
2. Reference Resources:
· Ch. 4, pp. 85 & 86 (Email: Functions, Style, Format)
· Online sources: 
- “E-mail 101: Tips to Consider Before You Hit Send…” http://www.todaysengineer.org/2010/Dec/e-mail-etiquette.asp
- “Professional E-mail Etiquette” http://www.engr.psu.edu/career/students/resources/resources/professional/e-mail.aspx
3. Team work sources:

-“Effective Interpersonal/Intrateam Communication”
http://www.foundationcoalition.org/publications/brochures/communication.pdf
-“Getting Student Engineering Teams off to a Good Start”

http://www.foundationcoalition.org/publications/brochures/Starting_Teams.pdf
4. Write e-mail to instructor Due Class #2

	Class 2

May 08

	Due: Introduction Email
​​​​​​​​​​​​​​​​​​​​​______________________
· Communication & Feedback
· Team Project Management

· Progress Report Assignment: team contract, team meeting minutes, individual progress reports.
· Team Contract

· Discuss Term Project Outline with Peer Mentor (Project Outline presentation class 3)
	Homework for Class #3: 

1.    Read and take notes on key ideas from textbook 
Ch. 5 (Writing Proposals and Progress Reports pp 102-109)

Ch. 8 (Accessing Engineering Information)
2.   Prepare Team Project Outline Presentation- class 3

3. Group Project outline due – class 3
4. Arrange for team to meet with peer mentor before project proposals are submitted (if you haven’t had Peer Mentor sign off to go ahead in class). 



	Class 3

May 12
	Due: Project Outline Presentation
Due: Progress Report entry including team contract, and individual research notes entry 1

________________________
· Project Outline Presentations 

· Review of Individual Project proposal assignment requirements


	Homework for Class #4:

3. Read and take notes on key ideas from textbook:
     Ch. 2 (Eliminating Sporadic Noise in Engineering
               Writing)
     Ch. 3 (Guidelines for Writing Noise-Free Engineering

               Documents)
· Write 1st Draft of Individual Project Proposal and bring to class 4 


	No Class

May 19
	Victoria Day

	Class 4

May 22
	DUE: 1st Draft Project proposal (bring to class for peer review)

· Project proposal:

· Review sample project proposals
· Peer Feedback on draft project proposals


	Homework for Class #5:

1.   Read and take notes on key ideas from textbook: 
      Ch. 6 (Engineering Research Reports pp. 119-130)
      Ch. 7 (Constructing Engineering Tables and Graphics)

2.    Short readings: “What makes teams work?”

http://www.fastcompany.com/magazine/40/one.html 
4. Write final draft of Individual Project proposal, due class 5

	Class 5

May 26

	DUE: Project proposal (soft & hard copy)

· Review of Project Team objectives/Final Paper Requirements
· Peer Feedback – Explain your answer to one of the questions in your proposal to your peer team
· Introduction to Explanation of a Figure Assignment/Presentation
· Discuss group work challenges/solutions in peer feedback team. 
	Homework for Class #6:

1. Read and take notes on key ideas from:

· Ch. 9 (Engineering Your Speaking)
2. Extra Readings:

 “Effective Decision Making in Teams”

http://www.foundationcoalition.org/home/keycomponents/teams/decision.html
“Methods for Decision Making”

http://www.foundationcoalition.org/home/keycomponents/teams/decision2.html
3. Prepare for Explanation of a figure assignment, and bring a list of references (not a draft of the assignment) to class Bring Laptop to class, if possible.


	Class 6

May 29

	DUE: Documents for use in Figure Assignment 

DUE: Progress report entry #2– team meeting minutes and individual research notes entry 
· Figure assignment (in class writing task)
· Introduction to Preliminary Report Presentation Assignment

	Homework for Class #7:

1. Prepare preliminary report presentation – should have 1 concept per team member minimum (Power Point)
2. Review key ideas from Course Textbook:

Ch. 9 (Engineering Your Speaking )
        Ch. 6 (Engineering Research Reports pp. 119-130)

3. Extra Reading: 

“Understanding Conflict and Conflict Management” 

http://www.foundationcoalition.org/publications/brochures/conflict.pdf      


	Class 7
May 29
	DUE: Team Status Report Presentations 
__________________________
· Team Preliminary Reports (power point)

· Review of Final Design Report Assignment


	Homework for Class #8:

1.  Review  key ideas from Course Textbook:
      Ch. 6   (Writing Research and Design Reports)

      Ch. 7   (Constructing Engineering Tables and Graphics)

      Ch. 11 (Documentation in Engineering Wrting)

2. Review Formatting Guidelines in Course Outline

3. Read “Writing an Abstract”

http://www.adelaide.edu.au/clpd/all/learning_guides/learningGuide_writingAnAbstract.pdf
4. Final Design Report:  

· Write 1st draft and bring to class 8 for peer review
5. Complete – Status Report Self Assessment

6. Reminder – set up individual meeting with Peer Mentor to review technical elements of your paper if you have not already done so.


	Class 8

June 2

	DUE: 1st Draft Final Design Report 

DUE: Presentation Self Assessment Form Due
· Final Design Report 
-Critique sample reports
- Exchange peer 

   feedback on draft 1

· Group Abstract and Summary
· Introduction to  Final Design Presentation assignment

	Homework for Class #9:
1. Review key ideas from Course Textbook:

Ch. 9 (Engineering Your Speaking )
2. Final Design Report:  

Write 2nd draft and bring to class 9 for peer review
3. Reading on Technical presentations

· “How to give technical presentations to non-technical audiences,” part 3 – see p.5)
http://ewh.ieee.org/soc/pcs/newsletter/archive/pdfs/jul_aug04.pdf#page=5


	CLASS #
	CLASS CONTENT
	HOMEWORK

	Class 9

June 5
	DUE: 2nd Draft Final Design Report

DUE: Logbook entry #3 – team minutes and individual research update
- Exchange peer feedback on draft 2

Work on Final Design Presentation

· Schedule of presentations

· Abstract (sample)

· Work on outlines
	Homework for Class #10:

1. Prepare outlines and content for Team Presentations
2. Arrange for team to meet with Peer Mentor for technical sign-off before submitting the Final Design report



	Class 10

June 9
	DUE: Final Design Report (soft & hard copy)
Continue preparations for Final Design Presentations 

	Homework for Class #11:

1. Arrange for team to meet with Peer Mentor for technical sign-off before presenting the Final Design Presentation.
2. Prepare final design presentation:

PP slides:

· email soft copy of PP slides to instructor before your presentation

3. Final Design Presentation abstract (one per team):

· post in logbook (cuLearn) and email abstract to instructor two days before the presentation date

	Class 11

June 12
	Team Final Design Presentations - Groups 1-4

	Homework for Class #12:

1. Prepare final design presentation:

PP slides:

· email soft copy of PP slides to instructor before your presentation

2. Final Design Presentation abstract (one per team):

· post in logbook (cuLearn) and email abstract to instructor two days before the presentation date
3. Complete Individual Skills Development Assessment

4. Complete Peer Support Self Assessment 


	Class 12

Jun 16

	DUE: Individual Skills Development Assessment
DUE: Peer Support Self Assessment

Team Final Design Presentations - Groups 5-7
· Course wrap-up

· Team reflections & evaluations
	


May 5, 2014
10.0 Consent Form

Informed Consent Form
Communication Skills for Engineering Students (CCDP2100)

Principal Researcher:


          Department Chair:


M. Lundy



Randall Gess

SLALS




SLALS


Tel. 520-2600, ext. 8632

E-mail: Randall.Gess@carleton.ca


E-mail: Marlene.Lundy@carleton.ca

In order to be able to conduct research that will allow me to further develop the Communication Skills for Engineering Students course (CCDP2100), I need your help.  If you agree to participate in certain parts of the research, please put a check mark (() in the space provided below. If you do not wish to participate please put an (X) in the space provided below.

I agree to participate in the further development of the Communication Skills Course for Engineering Students (CCDP2100) and in research based on this course by:

_____
allowing my written assignments to be used for research purposes, 

_____
allowing my written assignments to be used as sample documents in 


classes,

_____  allowing my final oral presentation to be used as a sample in classes.  

I understand that my anonymity is fully guaranteed. My name (and other proper
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Definition of variables





The equation for weight is given by Equation 1 below:


Eq. 1	W=mg		[2, pp. 13]


where W is weight, m is the mass of the object and g is the gravitational acceleration toward the earth.  











PAGE  
16

