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Instructions:

In this assignment you are asked to submit a two-page single-spaced proposal in the form of a memo or an e-mail attachment.  In this memo, you propose to write your final report and list three up-to-date, relevant sources of information that would help you to complete it.

You must personally check the sources that you list and give specific reasons why you think they will be useful.  Consult Diana Hacker (Section APA-4, pp. 458-483) to document your sources in correct APA Style.  You are allowed to use a maximum of one (1) electronic source.

Formatting and submission requirements:
· Submit your assignment to your workshop leader at the beginning of the workshop period; 
· When you submit your assignment, hand in a recent rough draft and this assignment page with your memo.  Your rough draft must contain some meaningful, visible editing;
· Computer-type your e-mail attachment in 12-point black Times New Roman font and use single space;

· Provide 1-inch margins on the top, bottom, and sides of your documents;
· Include second-level headings and vertical lists in your assignment.
Note:  Your Assignment 2 serves several purposes: (1) to give you some experience in writing a proposal; (2) to get you to start planning your Final Report; (3) to teach you how to use APA documentation style; (4) to develop your skills in using hierarchical headings and vertical lists; and (5) to give your workshop leader a chance to work with you on your final report, to make sure you are on the right track. 

The evaluation criteria for Assignment 2 are as follows:
Content and Draft (40%):
· Your content is relevant, accurate, and complete for the circumstances;

· You have followed the instructions;

· You have written your text in a professional style, keeping the intended readers in mind;
· You have attached a draft with visible, meaningful hand-written corrections. 
Organization (30%):
· You have followed normal conventions for writing e-mail attachments; 
· You have used a conventional memo format; 
· You have followed conventions for writing proposals and included all relevant sections;
· Good sequencing and layout make your text easy to read.
Language and Style (20%):
· You have used your own wording; 

· Sentence structure, grammar, punctuation, spelling, and vocabulary are correct;

· The level of language is appropriate.
Documentation (10%):
· The sources you recommend are given in correct APA style;  
· Borrowed information is correctly documented in APA style.
TO:

Mr. John Smith

FROM:


DATE:
25 October, 2013

SUBJECT:
Proposal to Create a Symposium on Up-to-Date Research in the Field 

of Diet, Nutrition, and Physical Activity for all Staff
This memo contains a proposal to conduct a day-long seminar on the health benefits of physical activity; optimal methods of losing weight using diet, nutrition and/or physical activity; and the fundamental basis for losing or gaining weight through energy balance. 
The following proposal contains the prescribed method of proceeding with this matter. A more detailed analysis will be included with my final report which will be presented upon this proposal being accepted. Additionally, this memo will be presented by first stating the problem and expected benefits of its implementation, followed by the intended audience, and finally my qualifications and  relevant research references.
Problem Statement and Background Information
An alarming trend has developed in Canada over the last 25 years. Clinical obesity in both children and adolescence is on the rise. Even more concerning is that a significant amount of these overweight individuals are our youth. According to Statistics Canada, only 2% of 2-17 year-olds were overweight (BMI > 25) and 3% were obese (BMI > 30) in 1978. By 2004, 18% were overweight and 8% were obese. It is estimated that by 2040 up to 70% of the adults aged 40 years will be either overweight or obese.
The implications for these alarming figures is not just for the individual's well-being, nor is it just a problem of a rising national (and global) epidemic, but it also has serious implications on our economy. There is a direct correlation between body mass index (BMI) and the risk of coronary disease, high blood pressure, stroke, and type 2 diabetes just to name a few. The total cost of obesity in 2005, for Canadians, was 4.3 billion dollars. Furthermore, obesity is a difficult health problem to reverse and therefore preventative measures are of the utmost importance, rather than simply reacting after the fact. It is for these reasons that seminars directed towards educating both the public and our staff is of the utmost importance.
Solution and Expected Benefits
There is a strong correlation between education and health outcomes; therefore, a specific focus will be placed on education in regards to health consequences on obesity, correct nutrition and exercise, and a fundamental understanding of energy systems. As stated, prevention is key in stopping this meteoric rise of obesity, and education is the preferred tool. If our staff and the general public become better informed on the decisions they make related to diet and nutrition, positive economic and health outcomes will be seen.
Audience and Purpose of the Report

The symposium will be mandatory for our staff and will also be open to any interested clients. For our staff, it is important they have up-to-date knowledge supported with scientific evidence to give their clients the best possible outcomes. With a minimal amount of time invested, we can increase the knowledge of our staff and add an extra source of revenue by opening this seminar to the public for a respectable fee.

My Background and Qualifications

As a fourth year student in the Bachelor of Human Kinetics at the University of Ottawa, specializing in diet/nutrition, physiology, and physical activity, as well as a certified exercise physiologist (CSEP-CPT), I have a strong grasp on the current scientific literature and hope to pass that on to those who are less qualified. I have also had training with intervention theories and methodology, as well as my level one NCCP coaching certification. These have given me the means with which to most effectively lead these seminars and the process of writing a final report in an effective manner.
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This paper will look at the effectiveness of diet, nutrition, and physical activity in the goal of weight loss.

2. Hill, J., Wyatt, H., Peters, J. (2012). Energy Balance and Obesity. Circulation, 126: 126-132/
This paper looks at the basic issue of energy balance , which involves the amount of energy taken in (food and drink consumed) and the energy expenditure of the body.

3. Hambrecht, R. (1993). Various intensities of leisure time physical activity in patients with coronary artery disease: Effects on cardiorespiratory fitness and progression of coronary atherosclerotic lesions. Journal of the American College of Cardiology, 22(2): 468-477.

This paper will focus on the importance of physical activity and the extent to which it can make significant positive contributions to our health.
Conclusion
The purpose of these seminars is not to discover any new information, but to ensure that our employees receive training on the most recent and up-to-date scientific data. These fitness professionals are then able to provide our clients the most effective treatments possible. Please contact me at pthom034@uottawa.ca if you would like to discuss the proposed seminar in greater detail.  I look forward to your comments and feedback on this issue.
