1. Facebook is a safe area :Limit Access
2. Which of the following can be classified as unintentional threats: None of the above
3. Which tool in excel enables you to copy the contents:Auto-Fill
4. What is a multipartite virus: A virus that is designed to infect multiple file types in an effort to fol
5. What is a polymorphic  virus?: A virus that changes it own code to avoid detection
6. What command allows you to conceal a row/colum in a spreadsheet: Hide&Unhide
7. Which of the following is not a way to change the name of a worksheet:Renaming the excel file in your ‘my documents’ folder
8. What is another way to protect your computer from viruses other than:Maintaining your Operating system up to date through updates
9. A program file is ___, while a data file is___: used by programs when executed, files with important data regarding your system.
10. Cookies are ___ that some web sites automatically store on ___ when you visit them:small text files- your computer’s hard drive
11. A benefit of using range names is that if you have to copy the formula:True
12. What is the use of the Frequency function: Counts how often values appear in a give range
13. Which of the following is not a function that can be used to count the cells: Count value
14. [bookmark: _GoBack]After you select the range of cells that you want to be the source for the chart:Chart gallery
15. A ___ shows each data point in proportion to the whole data series: Pie chart
16. A ____ is a label that describes either the category axis or the value axis:Axis title
17. Which of the following is not an example of a number format: General 
18. Which of the following argument of the PMT function is optional: Future Value
19. Which of the following charts compares values across categories:Line Chart
20. Which cell reference provides a permanent reference to a specific: Absolute Cell reference
21. Digital entertainment devices cannot connect to a network to access and share: False 
22. If your network cannot get adequate throughput, which of the following is not a solution: Rebooting  your throughput source
23. If you install a device called a(n)____ on your network, you can share a broadband: Router
24. ____ device can be connected directly to a router instead of connecting it to a computer: network ready
25. Which tool in your windows laptop is used to check what network adapter(s) are: Network and internet utility 
26. A ____ is a horizontal gradient or solid fill indicating the cell’s: Color scale
27. A filter can be applied to which of the following:  Numbers
28. Your router has read-only memory that has software written to it. This software: Firmware
29. Information is date that is processed: True
30. Piggybacking is connecting to a wireless network: False
31. Two companies that are competitors will have the same database: False
32. A single computer can function as both a client and a server: True
33. A filter displays a subset of records based on specified criteria: True
34. ____ software can indentify and eliminate known viruses:  Antivirus
35. You can do more analysis with Excel than with access: True
36. Wireless networks are more vulnerable to attack than wired networks: True
37. Information is represented in access as a table: True
38. Using access you can create: ALL
39. Access is better than excel: Irrelevant
40. A ______ which is the foundation of every database, is a collection 


